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Background, Evaluation and Analysis 

 
Department and Program Description 
 

Cabrillo College offers comprehensive accounting programs that strive to provide facilities, equipment, and teaching 
faculty to present the very finest lower division accounting education. The goal of the program is to allow students to 
transfer and successfully complete a university program and/or to succeed on a career track that will lead to a family-
supporting income.  
 
The accounting department has two full-time, tenure-track faculty members and four-six adjunct faculty members. In 
2016-17, there were 970 students enrolled in the program which represents an upward trend over the past three years.  
Additionally, the fill rate of the sections offered also have an increasing trend over the past three years. According to 
data from Cabrillo College’s Launch Board Data Portal, the nationality of our accounting student population is 48% 
white, 38% Hispanic, 5% 2-or-more races, 5% Asian, 1% African American, and 3% masked.  Additionally, 60% of this 
population are female and 40% are male.  (See Appendix A, page 6 for data and additional information.) 
 
The interest in the program in the past couple of years has increased due to solid employment conditions in the field on 
the state, national and international level. “Employment of accountants and auditors is projected to grow 10 percent 
from 2016 to 2026, faster than the average for all occupations.” (Bureau of Labor Statistics, 2018)  In addition, the 
program has expanded its course offering and market reach by making more classes available in the Watsonville Center 
and in an “online” format. Based on the above statements and because employment has a very positive projected 
outlook and that the current enrollment numbers demonstrate the willingness of students to attend Cabrillo College and 
will be successful, the department is moving to a growth mode that will increase the opportunities for our students. 

Transfer Degree Program 
 

The transfer program provides courses required for a student to transfer to most universities in California and across the 
United States as a Business or an Accounting major. Although the accounting program offers transferable courses, it 
does not have an accounting transfer program.  Many students in our accounting courses transfer to universities as 
Business or Economic majors with an accounting concentration.  There are currently five accounting courses and one 
finance course offered in the transfer program: 
 
 ACCT 1A – Financial Accounting   ACCT 1B – Managerial Accounting  ACCT 6 – Spreadsheets for Accounting 
 ACCT 54A – Income Tax 1, Individual  ACCT 16 – Accounting Ethics   FIN 4 – Money Management 

  
Currently, ACCT 1A is required for all business majors. Additionally, ACCT 1A, ACCT 1B, and/or ACCT 151A  are an integral 
part of other programs offered at Cabrillo, such as Economics, Culinary Arts and Hospitality Management, and Fire 
Service Management.  Course Identification Numbering System (C-ID) is a supra-numbering system used in the California 
Community College educational system. At its foundation is the intersegmental development and vetting of descriptors 
to be used as the basis for articulation and to assign C-ID designations to courses that match descriptors. These courses 
are lower division major preparation courses that have been approved by UC and CSU campuses as meeting articulation 
standards. Acct 1A-Financial Accounting and Acct 1B-Managerial Accounting are registered C-IDs. 
 
Our future plans in the department include a Certificate of Achievement in CPA Preparation.  This certificate (one of 
three that are currently in the curriculum review process) will allow students who have competed a bachelor’s degree 
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with 120 credit hours, such as a bachelors in business, to return to Cabrillo to take courses to meet the 150-hour 
educational requirement needed to sit for the Uniform CPA examination.  Typical degree fulfilment meets basic 
requirements for CPA licensing, Stockbroker Series 7, CFP (Certified Financial Planner), CMA (Certified Managerial 
Accountant), CAPM (Capital Asset Program Management) and PMP (Project Management Professionals)  
Two other certificates currently in the review process are Certificate of Achievement in Tax Preparation and Certificate 
of Achievement in Payroll Accounting. The targeted date for these new certificates will begin spring 2019. 

Vocational-Career Program 
 
The vocational-career program provides students with the skills and knowledge required for entry-level positions in the 
accounting departments of service, retail, and manufacturing industries along with government entities, financial 
institutions, and small business establishments. In addition to opportunities for employment, the program prepares 
students for self-employment and entrepreneurial options.  
 
The accounting program at Cabrillo College offers an Associate in Science Degree consisting of 19 core units. A Skills 
Certificate was previously created to support the concept of the Fast Track to Work Program and to strengthen the 
economic and cultural vitality of the region. To expand current educational opportunities for all students in the local 
area as well as in the state, all core courses are currently being offered using the online distance learning format 
allowing students to fulfill all accounting requirements for the certificates and/or degree online. To be current with 
technological changes, all courses utilize Internet instruction and research as well as extensive hands-on applications 
with both manual and computerized accounting systems. Acct 155-Payroll Accounting and Acct 158-Introduction to 
Nonprofit & Governmental Accounting are not currently offered.  To meet the demand of the expanding program, we 
will reactivate the Payroll Accounting course for the proposed Certificate in Payroll Accounting and thereafter reactivate 
the Non-Profit and Governmental Accounting course for the Certificate in CPA Preparation in the near future.  Once 
these two courses are reactivated, the program will offer seven occupational courses: 
 

 ACCT 6 - Spreadsheets for Accounting 

 ACCT 16 - Accounting Ethics 

 ACCT 54A - Income Tax 1, Individual 

 ACCT 163 - Using QuickBooks 

 ACCT 151A - Introduction to Accounting: Bookkeeping Concepts 

 ACCT 155 - Payroll Accounting  

 ACCT 158 - Introduction to Nonprofit & Governmental Accounting 

 

Relationships 

COMMUNITY: 
 
Santa Cruz County's economy is characterized by small, locally owned and operated businesses. The majority of the 
firms have fewer than 100 employees. Of the businesses that submit quarterly payroll tax returns, almost 75% employ 
less than 20 people.  According to the Occupational Employment Projections U.S. Bureau of Labor Statistics, the 
following changes are expected to occur during the decade (Table 1):  
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Labor Market 

 
Table 1 

According to the Employment Development Department, the ten year projection in the California job market (2012–2022) 
Source: EDD, Labor Market Information Division, Current Economic Statistics Group, on the Internet at http://www.labormarketinfo.edd.ca.gov 
Source: Bureau of Labor Statistics, U.S. Department of Labor, Occupational Outlook Handbook, 2014-15 Edition 
Source: Programs to Watch, http://californiacommunitycolleges.cccco.edu/ProgramstoWatch.aspx, 2015 

 

In a recent 2017 Labor Market Demand study, 
the accounting market demand is shown to be 
significantly more than the supply.  The demand 
for 4 regions (Santa Cruz, Monterey, San Benito, 
and Santa Clara) which includes Silicon Valley is 
6,946 jobs for a supply of 62 as shown in table 
2A.  These numbers demonstrate a very 
significant need for educating more students to 
be prepared for the positions listed in table 2B 
below.  The data shows that Cabrillo College 
students have significant job opportunities 
within this geographical region. 

 
   

Labor Market Gap: Supply - Demand = Net Gap 

Projected Annual 
Demand Based on 3 

Regions 
 

Projected Annual 
Demand Based on 4 

Regions 
 

Projected Annual 
Supply for 3 Years 

Annual Avg.  
(2014-2017) 

Gap 
Supply – Demand 

(3 regions) 

% Over or (Under) 
Supplied 

1,168 6,946 62 (1,106) 94.69% 

             Source for Demand Data::: Labor Insight Jobs (Burning Glass Technologies), Jan.  01, 2017 - Dec.  31, 2017. 
 Demand location for three regions:: Counties: Santa Cruz, Monterey, and San Benito. 
 Demand Location for four regions:: Counties: Santa Cruz, Monterey, San Benito, and Santa Clara. 
            Source for Supply Data::: LMI data:: Centers of Excellence:: Supply Data Tools.  

Table 2A 
 

O*NET 

Code Occupation

Job 

Postings

13-2011.01 Accountants 2,944

43-3031.00 Bookkeeping, Accounting, and Auditing Clerks 2,670

43-3051.00 Payroll and Timekeeping Clerks 659

13-2011.02 Auditors 501

13-2082.00 Tax Preparers 164

43-4011.00 Brokerage Clerks 8

List of SOC (Standard Occupational Classification) codes and job title for demand data. 
Table 2B 

http://www.labormarketinfo.edd.ca.gov/
http://californiacommunitycolleges.cccco.edu/ProgramstoWatch.aspx
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Related OIR Survey Results 
 
Accounting students were asked in a 2015 survey by the Office of 
Instructional Research (OIR) at Cabrillo College if students felt they 
would be able to secure a job in their field of study.  The survey 
results showed that 47.6% were confident in finding a position while 
only 17.7% did not feel they would be gainfully employed after 
graduation. (College, 2015)  (See Figure 1.) 

 
Additional Labor Market Results: 
 
Looking at the demand for college students at the California State 
level, the Public Policy Institute of California (PPIC) released as study 
on October 12, 2015 stating “California will fall about 1.1 million 
college graduates short of economic demand by 2030, if current 
trends persist. The number of highly educated workers from elsewhere is unlikely to be large enough to bridge this 
workforce skills gap. But the state and its higher education institutions can take several practical steps to close it. ” 
(California, 2015). This study is included in the 2018 Facilities Master Plan for Cabrillo College. 

In preparation for a future offering a Certificates in Payroll Accounting and a Certificate in Tax Preparation, the Dean of 
Career and Technical Education at Cabrillo College commissioned a report to justify the need for proposed new 
certificates.  A report titled “Tax Preparation Occupations Labor Market Information Report, prepared by the San 
Francisco Bay Center of Excellence for Labor Market Research, June 2018” provided the following recommendation: 
 

“…there appears to be a significant undersupply of Tax Preparation workers compared to the demand for this cluster 
of occupations in the Bay region and in the SC-Monterey sub-region (Monterey, San Benito, and Santa Cruz 
Counties). The annual gap is about 5,700 students annually in the Bay region, 2,020 students in the one-hour 
commute from Cabrillo sub-region and about 230 students in the SC-Monterey sub-region.”   
(See Appendix G for the full report.) 

 
OIR Survey Results 
 
More of the results from the 2015 Office of Instructional Research accounting survey introduced above are shown here.  
  

Goals of students enrolled in 
the accounting program: 
 
The 2015 OIR accounting survey 
is used to provide input into this 
Instruction’s planning process.  
The source for these outcomes 
are from the CTEOS Survey Data 
Set 2012-2017.  Based on the 
question of “Tell us about your 
main educational goal.” We 
found that the majority of our 
accounting Cabrillo students 
plan to transfer to a 4 year school (56.5%) (See figure 2).  Students wishing to continue to a four year school combined 
with those looking to increase their job skills represent 70.2% of the surveyed population.  (See appendix A for the full CTE 

Biennial Review 2018 report)   
 

Another question of direct interest to our program was Question #1  from that same survey that asked “What are some 

47.6%

34.7%

17.7%

0.0%

20.0%

40.0%

60.0%

Figure 1

Q6 Do you feel able to locate 
and apply for job openings in 

this field, if applicable?

Yes Somewhat No

0.0% 10.0% 20.0% 30.0% 40.0% 50.0% 60.0%

To complete this course; no plans beyond that

To complete a few courses; no plans beyond that

I'm not sure yet

To complete one or more certificates

To earn an AA/AS (Associate Degree)

To transfer to a 4-year school

1.6%

3.2%

3.2%

10.4%

28.0%

53.6%

Figure 2

Q5 Tell us about your main education goal.
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of the reasons you enrolled in a Cabrillo Accounting Class?” The following figure (figure 3) was created by sorting the 
question 1 data from largest number of responses to the smallest number of responses (to make the data more 
readable) and shows that our students are overwhelmingly planning to transfer to a senior college and/or prepare for a 
new career.  

  
Figure 3 

Campus Programs: 
 
To earn an Associate in Science Degree in Business Administration, a student must successfully complete financial and 
managerial accounting (ACCT 1A and ACCT 1B). These two courses are also required for completion of a Bachelor’s 
Degree in Business and/or Accounting. A student who earns an Associate in Science Degree or a Certificate of Proficiency 
in Business must successfully complete ACCT 1A.  ACCT 1B is a recommended elective. Additionally, these two courses 
are an integral part of other programs at Cabrillo, such as the A.A degree in Culinary Arts and Hospitality Management, 
Economics, and Fire Service Management.   
 
Several of the occupational accounting courses are either required as a core course or recommended as an elective for 
various Associate in Science Degrees and/or Certificate of Proficiency programs. New to 2016-2017 was the inclusion of 
transfer-level courses to Watsonville Center. These programs include General Business, Small Business Training Program, 
Computer Applications and Office Systems, Culinary Arts and Hospitality Management, and Fire Service Management. 
Accounting is one of the modules in a Construction and Energy Management course. It is safe to say that accounting 
knowledge is a vital skill to have across many disciplines. 
 

How successful is the program at moving students to completion of certificates and degrees? 
 

The trend for certificate degrees (skills certificates and certificates of achievement) shows an upward slope meaning that 
students are taking longer to complete these degrees whereas AA/AS and Transfer AA/AS degrees are trending 
downward at a significant rate (recent students are completing these degree in less time).  The data suggests that 
students making a shorter commitment to their education (certificates) are taking longer to complete which may be due 
to increased demands upon their time due to family and work.  Students with a more dedicated approach to their 
learning (associates degree) may be focused on completion of their degrees to reach a more desirable earning wage as 
quickly as possible.  To review the data for these trends, see Appendix A, Question 3. 

 

 

The department's reputation

 Personal interest, not related to my career

It was recommended to me

The time the class is offered

General Education credits/units

Prepare for a better position in my current field

Gain skills required in my job

 Prepare to transfer

 To prepare for a new career

It's a required course

4.0%

10.3%

12.7%

14.3%

21.4%

21.4%

35.7%

50.0%

52.4%

56.4%

Q1 What are some of the reasons you enrolled in a Cabrillo Accounting 
class? (Mark all that apply.)
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Student’s Balance of Work and Classes 

 

Data from the 2015 OIR Accounting Survey shows that the 
majority of our students regardless of which degree or 
certificate they are working towards have significant or even 
severe time constraints due to the number of hours they work 
while attending school.  Students who work 21 or more hours 
per week represent 54.4% of those surveyed.  (See figure 4) 

Program changes incorporated fall 2016: 
 
Several changes were made to the 2016-2017 catalog to start 
the process of updating the accounting program, a moral 
responsibility of our department.  The focus for these changes 
was to change the sedimentary direction of the program and 
begin the process of modernizing the program to today’s 
standards and professional needs.  These changes incorporated 
a focus on students taking more accounting classes and fewer 
general classes so they will be better prepared for the current workforce. 
 
For Accounting A.S. Degree 

 The catalog was confusing to read so it was simplified by removing labels that segmented the degree 
requirements (Core Courses Level 1 and Core Courses Level 2 labels).   

 Acct 159 Computer Accounting was dropped from the catalog and no longer taught due to content redundancy 
with other courses.  Peachtree software is now obsolete and was half of the content of the course and the 
accounting content used in the course was a repeat of Acct 1A. 

 Acct 16 Accounting Ethics was added to the required courses and has been a significant boost not only to the 
number of students we teach but to the visibility of our college around the State of California.  We are one of 
four colleges in the state to offer this course at the community college level. 

 Students can proficient out of CABT 110A and CABT 110B which now are electives so students that need to take 
these course(s) can get credit by taking them as electives. 

 Units that student proficient out of must be replaced with approved elective courses. 

 Required courses for the Accounting A.S degree are now 25 units. 

 Elective courses for the Accounting A.S. degree are now 9 units instead of 3. 

 General electives units were reduced from 8-11 to 5 units. 
 
For Accounting Certificate of Achievement: 

 Students can proficient out of CABT 110A and CABT 110B which now are electives so students that need to take 
the course(s) credit for taking them as electives. 

 Units that student proficient out of must be replaced with approved elective courses. 

 Acct 16 Accounting Ethics was added to the required courses. Philo 10 and 10H are substitutes. 
 
Additional Information: 

 Bus 5 (Business Information Systems) or CABT 41 (Excel) is now a required course rather than a recommended 
course for Acct 6 so student taking this course are better prepared by having foundational knowledge of Excel.  

 The Acct 6 Spreadsheets for Accounting will incorporate beginning level of Excel activities in the course content 
until the catalog prerequisites of Bus5 or CABT 41 can be enforced on student registration giving current 
students time to adjust to the new prerequisites.  (Students are allowed to complete coursework based on the 
year of entrance in the college but the course itself needs to adjust to current classes being a mix of those who 
have met the prerequisites and those who were not required to have the prerequisites.) 

 Financial Accounting 1A is a prerequisite to Managerial Accounting 1B but is NOT enforced in the Cabrillo 

18.4%

7.2%

20.0%

13.6%

24.0%

12.0%

4.8%

0.0%

5.0%

10.0%

15.0%

20.0%

25.0%

30.0%

Figure 4: Hours Worked per Week 

Q8 How many hours do you normally 
work per week?

0 1-10 11-20 21-30 31-40 41-50 51+
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registration software when students sign up for courses. Enforcing this prerequisite would help students who 
struggle with managerial accounting because they did not take the prerequisite course and should therefore 
increase our course completion success rates. 

 Students now have available to them a series of videos created to supplement the learning of financial and 
managerial accounting. These videos are available 24/7 making this learning supplement “always available” to 
students who do not understand the accounting material.  The interface for the videos allows for downloading 
the .mp4 format which is a cross-platform compatible on hand-held devices such as tablets and smart phones 
and available to PC and MAC users provided the software to run .mp4 videos is loaded on their device.  The html 
version will allow for viewing from any browser but a built-in assessment feature within the videos will be 
dependent on the individual browser.  The YouTube version allows for closed captioning making the videos ADA 
compliant and allows for the captioning to be translated into over 40 languages including Spanish and French. 

 
UNIVERSITIES: 
 
Financial and Managerial Accounting (ACCT 1A/1B) articulate to most universities including, but not limited to, UC Santa 
Cruz, UC Berkeley, San Jose State, San Francisco State, CSU Sacramento, Chico State, and CSU Monterey Bay where 
students can earn a bachelor's degree in 
accounting, business, or business 
economics. Accounting majors have 
increased from 267 declared majors in Fall 
2011, increasing to 312 majors Spring 
2016 representing the highest number of 
majors in the past 5 years and an upward 
trend after a decline in 2013. (See table 3) 

Costs 
 

Figure 5 shows lower WSCH for 2015-16 compared with 2011-12 
as a result of fewer sections offered and decrease in course 
capacity from 43 to 30 students in many courses. Accounting 
cost efficiency is above average as compared to the college as a 
whole. 

Table 4 indicates the income expense ratio ranged over the past 
five years from a high of 1.94 for 2011-2012 to a low for 2015-
2016 of 1.66. The relatively low percentage of cost compared to 
the percentage of FTES in previous years is consistent of the 
reductions in cap from 43 to approximately 30 students per class, 
and overall lower student enrollment.  

Table 4 
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Figure 5 
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Student Success 
 

The department’s faculty is focused on improving the success rate of its 
students by introducing new pedagogical and support methods as well 
as offering the courses in various formats; “online” and “hybrid” classes 
have been popularized in the past several years, but has recently shifted 
to “on-campus” and “hybrid”. (See figure 6)  Over 80% of the students 
said they preferred an in-person or hybrid (part in-person and part 
online) per the fall 2015 student survey yet the actuality is that the 
department’s online courses are the first to fill. The assumption here is 
that students have to opt for flexibility in scheduling over personal 
preference. 
 
Students are encouraged to utilize the tutoring lab for assistance with 
homework and class projects as well as visit faculty during office hours 
for assistance. The department faculty has also broadened the course 
requirements by including group work and in-class assignments (of previously assigned homework thereby reducing the 
outside homework but not reducing the overall assignments) to encourage cooperative learning and understanding of 
the material. In addition, review sessions and exams are provided to aid students in their preparation for mid-term and 
final exams.  The major change is the offering of tutorials for all accounting courses. Tutorials are offered at Aptos and 
Watsonville ILC, 4 days per week with expansion to limited weekend times.  
 
The overall success rate of accounting students in the 2016-2017 academic year was at the highest level in the past five 
years. (See table 5) Under-represented minority (URM) enrollment was slightly more than 50% of the total enrollment . 
The URM for enrollment, participation rate and success rate represent an upward trend for the past three years.   
 

Dept. Name  Values  2012-13 2013-14 2014-15 2015-16 2016-17 
Accounting  Sections Offered:  32 36 35 35 35 
 Fill Rate:  87.4% 77.1% 72.7% 86.2% 87.2% 
 Enrollments: 1144 1054 914 953 970 
 Overall Success Rate:  61.1%  57.9%  62.6%  67.6%  69.4% 
 URM Enrollment:  514 477 416 437 501 
 URM Participation Rate:  44.9% 45.3% 45.5% 45.9% 51.6% 
 URM Success Rate:  51.9% 48.6% 55.8% 60.6% 62.9% 

Table 5 
Source: https://sites.google.com/a/cabrillo.edu/program-planning-data/bela/BELA_ACCT_2017-2018_ProgramPlanData 

 
A comparison of the accounting success rates compared to the overall college success rates for years 2011-2016 is 
shown using a graphical representation in the figure below.  (The data for figures 7 and 8 is from Cabrillo College’s PRO 
data set and forwarded to the department as an Excel file:  ACCT_SuccessCompletion.xlsx).  The data shows that there is 
an upward trend in all the areas within the data table but clearly shows that URM success rates are consistently lower 
than non-URM success rates.  Our program needs to understand the implications of this data and have continuing 
discussions on best practices and procedures to quickly minimize then work towards eliminating the differences 
between these two populations. The goal of the department is to bring the equity gap to zero. 
 
  

45.2%

17.5%

37.3%

0.0%

10.0%

20.0%

30.0%

40.0%

50.0%

In Person Online Hybrid

Figure 6

Q2 What is your preferred 
format for Accounting 

classes?
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Figure 7 

 
 
The Accounting load and the college load numbers 
are shown in figure 8 and visually depict the 
juxtaposition of our department to the college.  The 
accounting load is trending upwards after a significant 
dip. 

Under Represented Student Success 

Under-represented groups had lower rates of course 
success/course completion. (See figure 9) Instructors 
are challenged daily by students who have lower 
attendance or have conflicts outside of the classroom. 
One of the most persistent questions facing individual 
instructor is, "How do I get all the students to achieve 
to their fullest potential?" The ultimate goal is to 
achieve optimal learning (conceptual understanding 
and the ability to apply knowledge to new problems, 
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learning, and real world business/accounting situations).  One of the most successful tool implemented within the 
program is Drop-in tutoring. Drop-in tutoring currently is limited to only specific classes. The college should capitalize 
upon this success by providing more money to hire peer tutors and noted in our future goals.  In addition, the 
program continues to explore the opportunity of Supplemental Instruction (a STARS-Title V project) as another 
approach for intervention.  

 

 
 

Figure 9  

 
Comparison of Accounting Program to College: 
 
As stated above, overall annual success rates in the accounting program indicate an upward trend. When analyzed by 
semester, success rates in the spring tend to be greater than fall success rates. Traditionally, accounting has always been 
a difficult course to pass and the program’s philosophy is not to lower the rigor of the courses to “make the numbers 
work”.  As expansion of the program with the proposed new certificates get approved, the demand for tutoring will 
increase.  With limited support for tutoring, current students eventually "give up" especially in the fall semesters. While 
there is ongoing discussion about the expansion of the tutoring center, the department feels it needs more institutional 
support so that more students could be trained to become qualified tutors. To increase the success rates to meet the 
California graduate shortage, the accounting department helps students recognize their role in learning and emphasizes 
in all the classes the need for students to spend more time studying. More tutoring would make student’s study time 
more efficient. It is vital that the rigor of the program not be reduced to enable inflation of success numbers. The focus 
of the program is to help our students achieve higher standards.  Again, there is no benefit in graduating and/or 
transferring under-prepared students since many of the courses are required for State of California licensing as CPA, 
Stockbrokers, Financial Planners, and Managerial Accounts.  

 
Student Learning Outcomes 
 

The Accounting/Finance program, because of the significant legal, ethical, and technical demands of the discipline, is 
grounded in outcomes based learning.  Students’ learning prepares them for a mix of accounting professional activities 
including public accounting, governmental accounting and corporate accounting. Quality teaching and learning is the top 
priority of the accounting program.   

Through the Equity Lens -3

Under-represented Enrollment Under-represented Participation Under-represented Course Success
Under-represented Course 

Completion

Summer Fall Spring Summer Fall Spring Summer Fall Spring Summer Fall Spring

Change

2010-11 21 551 495 33.3% 36.3% 32.9% 85.7% 50.5% 52.8% 100.0% 81.5% 82.8%

2011-12 43 501 452 25.6% 36.9% 42.3% 54.6% 48.1% 50.8% 81.8% 75.7% 80.1%

2012-13 29 558 556 31.0% 42.7% 47.1% 55.6% 50.8% 52.7% 66.7% 71.4% 80.2%

2013-14 21 499 534 47.6% 46.5% 44.0% 60.0% 52.6% 45.1% 90.0% 76.7% 75.3%

2014-15 9 466 439 44.4% 44.6% 46.7% 25.0% 57.7% 55.1% 75.0% 82.7% 81.0%

All Others Course Success All Others Course Completion

Summer Fall Spring Summer Fall Spring

Change Change

2008/09 2010-11 78.6% 73.2% 72.3% 92.9% 84.1% 88.6%
2009/10 2011-12 75.0% 67.4% 71.7% 87.5% 82.9% 84.3%
2010/11 2012-13 70.0% 71.3% 65.7% 80.0% 80.9% 79.6%
2011/12 2013-14 45.5% 66.3% 64.9% 54.6% 77.5% 80.9%
2012/13 2014-15 100.0% 70.2% 65.4% 100.0% 85.3% 83.8%

Course Success Comparison Course Completion Comparison

Summer Fall Spring Summer Fall Spring

Change Change

2008/09 2010-11 7.1 -22.7 -19.5 7.1 -2.6 -5.7

2009/10 2011-12 -20.5 -19.3 -20.9 -5.7 -7.2 -4.2

2010/11 2012-13 -14.4 -20.4 -13.0 -13.3 -9.5 0.6

2011/12 2013-14 14.6 -13.7 -19.8 35.5 -0.8 -5.6

2012/13 2014-15 -75.0 -12.5 -10.3 -25.0 -2.6 -2.8

Under-represented (URM) includes: Hispanic/Latino, African American, Multiple/Other, Filipino, Pacific Islander and Native American

Academic 

Year

Academic 

Year

Academic 

Year

Academic 

Year

Academic 

Year

How do under-represented students compare?

Course success and completion data are separated by 
under-represented status, and the rates recalculated for 
each.

The comparison shows the [percentage] point spread 
between the two groups.

Positive spread [in blue] indicates that under-represented 
groups had higher rates.   Negative spread [in red] 
indicates that under-represented groups had lower rates 
of course success or course completion, respectively.
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During the last six years of the Instructional Planning cycle, course SLOs (Student Learning Outcomes) were evaluated in 
informal meetings of full-time and adjunct faculty. One outcome was the importance of group based, peer evaluated, 
and case study based assessments. The success rate of the case studies and rubric assessed projects is significant, but 
did not fully reach the entire student population. To improve the overall success rate, we have implement drop-in 
tutoring for both the Aptos and Watsonville campuses.   
   

Certificate/degree SLOs were also assessed.  The certificate SLOs needed to be reexamined and were rewritten to 
distinguish between the Certificate for Bookkeeping and the Certificate of Proficiency in Accounting. Furthermore, it was 
necessary to reassess or revise the degree SLO’s to validate inter-department alignment of complementary courses. We 
have formalized the course and program assessments of the learning outcomes into a six year repeatable format which 
is shown in Appendix E.    
  

Cabrillo College’s CORE 4 (communication, critical thinking and information competency, global awareness, and 
personal responsibility and professional development) were recently assessed.  To better understand the 
relationship of our course learning outcomes with the institution’s Core 4 outcomes, we created two tables to 
show the inter-relationship.  Table 2 in Appendix I shows the relationships of the Core 4 to each of the accounting 
classes currently in the system and includes the proposed courses based upon the content that was submitted to 
Cabrillo’s curriculum committee which will then be submitted to the California Community College Chancellor’s 
office.  Table 1 in this appendix represents the results of cross referencing the different courses that are required 
for each of the degrees and certificates and if at least one of the courses included that Core 4 element, a red check 
mark was included that indicates which Core 4 elements were addressed at least once within each certificate or 
degree. 
 

Results of Student Surveys – More Discussion 
 

The Research and Planning Office conducted a student survey that included 126 participants in the Fall of 2015. The 
survey provided some expected and unexpected information/statistics that is useful for the department to know and 
address in its curriculum and future plans.  
 
While the majority (56%) of the students take an accounting course because it is a requirement, about 52% take it to 
prepare for a new career and 50% take it to prepare to transfer. These three indicators are related and show that the 
students take an accounting course to mostly prepare for a career and transfer to a four-year degree university. This 
connection is evident in the fact that the survey shows approximately (54%) of students intend to transfer to a four-year 
school while only 28% wish to earn an Associate degree and indicated it as an educational goal. Of those students, the 
majority (84%) preferred hybrid or in-person classes as oppose to online only format (see the Student Success section 
above).  However, this statistic doesn’t support the overwhelming demand for the online sections of courses offered 
during the year.  Our online sections tend to not only fill to capacity, instructors tend to provide add codes to an 
estimated 30% additional capacity to compensate for the attrition of registered students. (College, 2015) 
 
Students appeared to be very confident about locating a position in the field of Accounting after completing their 
studies. Almost 48% thought they would be able to locate a job afterwards while 35% thought they might be able to. 
Only 18% didn’t think they can find a job after completing their degrees. The Accounting department has been working 
with Price Waterhouse Accounting firm (PWC) to promote its internship programs in the bay area to our students. The 
department faculty encourages students to participate in such internship programs which often lead to permanent 
carrier positions after graduation. (College, 2015) 
 
The survey also indicated a very important factor about our accounting students: almost 70% of the students are 
employed at least one job. This statistic is an important factor as it not only shows the dedication of these students, but 
it implies the workload that these students have and experience that they are gaining while attending school. 
Approximately 36% of students work full-time while another 24% work on part-time basis. Time management and 
juggling is imperative to these students. It is important for the department to recognize this fact in designing course 
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homework and overall course load. (College, 2015) 
 
While the overwhelming majority of the students surveyed seem to stay in the courses they have enrolled in during the 
semester, those who dropped a course indicated time management (44%) and scheduling issues (37%) as the top 
reasons for dropping a class. Given the employment status of most students as indicated earlier, the reasoning for 
dropping a course provided in the survey seems to be consistent. The department recognizes the need to offer classes in 
variety of modes and times so to reach out and be appealing to a larger student population thereby providing students 
with the flexibility needed to be successful at managing work and school. (College, 2015) 
 
The survey collected a generous amount of comments from responders regarding specific questions about the program. 
On what the students thought the “strength” of the program, students responded often with reference to the quality of 
teaching and department faculty.  Comments included specific appreciation and recognition of efforts and quality of 
teaching. The following is a sample of the comments mentioned: “Taught “amazing teacher, who is very passionate 
about what he does, and making it relevant to the students.”, “Very knowledgeable and thorough about teaching the 
content.”, “The strength I see is the instructors. They are very nice and know how to teach.” (College, 2015) 
 
In addition, students comment on the flexibility in scheduling, online class offerings and the mix of homework 
assignments in and out of class as strengths of the program. As for comments specifically relating to the curriculum and 
classes offered, several students commented on their appreciation of the online class format, flexible scheduling, small 
class sizes and the assistance received via the tutoring center and Accounting Tutoring provided. It appears from the 
comments that, as expected, students find the outside class tutoring helpful and aid in their success in the class.  
 
As for suggestions for improvements, students indicated their wish for longer tutoring hours or tutoring hours offered in 
the mornings, more flexibility in class scheduling and offering more sections. These wishes will be dependent on 
instructor availability and overall funding. Other suggestions referred to more in-class problem solving, internship 
offerings, and include more videos during lectures. The Accounting Department has been working with PWC Accounting 
firm to promote their internship program to our students.  In addition, informative meetings for our students have been 
organized in cooperation with our PWC representative and Matt Weiss. These meetings provided an overall view of the 
internship program and expectations as well as an opportunity for a Q & A session. 

Academic Goals 
 

Articulation agreements between UC and CSU campuses have increased student interest in transfer. After curriculum 
updates, Accounting 1A and Accounting 1B courses are now CID approved. In addition, the remaining courses are 
CSU lower division transfer level courses.  Furthermore, Certificates of Achievement and Skills Certificates help 
students improve job skills, and attract many students, consistent with Employment Development Department 
requirements for reemployment.  

Respondents indicate they would recommend accounting classes to other students. On the other hand, a majority of 
the students are seeking primarily a 4-yr. degree from an accredited university, and secondarily AA or AS degree.  
 

Curriculum Review 
 

Courses within the accounting program are reviewed yearly and revised when industry standards change, 
specifically IFRS (International Financial Reporting Standards) and GAAP (Generally Accepted Accounting Standards). 
Since the last program planning cycle, curriculum was revised to accommodate changes in State of California Licensing 
for CPAs, specifically, the addition of the requirement of Ethics. The Accounting Ethics course meets the requirements 
of this board and draws students from all over the State of California and even includes students outside of the state 
(Canada) that are taking courses through other California higher educational institutions.  We have also achieved 
conformance with the State’s curriculum for Acct 1A-Financial Accounting and Acct 1B-Managerial Accounting to be 
compliant with California State University and University of California educational system’s articulation.  
 

The BARE Advisory Board (is an ad hoc committee, made up of Cabrillo Staff and invited outside representative from 
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the community, purpose to provide feedback on how our students are doing in the workforce, what’s forward looking 
trends at the high school level, and how we can best move students along a path to employment or transfer. 

 

Goals and Recommendations 

 
Progress on Previous Goals and Recommendations 
 
 Course SLO’s were not complete from all instructors, specifically adjunct staff. With this planning cycle major transfer 

courses have completed SLO assessments, and course syllabi are updated.  There is an attempt within the 
department to assess at least one of the core transfer courses each semester.   An assessment schedule was created 
to provide communication throughout the program and is shown in appendix E. 
 

 Participated as an active member of the State of California, C-ID curriculum review. In addition, completed C-ID 
approval for Acct 1A Financial Accounting and Acct 1B Managerial Accounting (Program Plan goal #2) 
 

 Determined that splitting Acct 151A into two distinct offering for Service Business vs. Merchandise business was not 
appropriate. On the other hand, as part of future planning, we could consider a modified CTE entry level course for 
Introductory Accounting targeted at small business owners or Cabrillo ACE program.  (Program Plan goal #3, #7, #10) 
 

 Acct 6, was modified to reduce redundancy and incorporated key elements from Acct 159A Computer Accounting 
course. Acct 159A was eliminated as a course offering. We will need to continue to review computer based 
accounting, specifically cloud based QuickBooks, in the future. (Program plan goal #6) 

 

 Degree requirements were modified to update State of California requirement for Ethics as part of CPA licensing. We 
developed and launched Acct 16 Accounting Ethics as an online offering. In addition, we have modified degree 
requirements to allow for substitution of Phil 10 Ethics for Acct 16, Accounting Ethics (This was incremental to stated 
Program Plan goals, but consistent with goal #2) 

 

 The department expanded cross departmental cooperation with culinary program, through instructor sharing. In 
addition, we offered tutoring for Culinary CAHM-60, Purchasing and Food Cost and will continue to seek out and 
expand interdepartmental course development and cooperation (Program goal #7) 

 

 As of now, we did not complete review of certification with the American Institute of Professional Bookkeepers 
(AIPB). As part of expanded curriculum to support CTE vocation program, this will be beneficial to our students and as 
we work with our new faculty, this goal is expected to be realized in the very near future. (Program goal #9) 

 

ACCT Program Planning June 14, 2011                                              

Goals and Recommendations 

 

Description Cost 

1. Upgrade the classroom Computers located in the podium of. To be determined by 
Campus accounting/finance classrooms from Mac to PC’s to allow for compatibility 
IT/Department with programs such as Excel, Peachtree, QuickBooks, and future 
software such as Oracle Client. Rearrange the system so instructors can face their 
students. 

Cost unclear 

2. Modify the wording of the curriculum in Acct 1A and 1B to be in compliance with 
C-ID curriculum. 

None, with C-ID 
curriculum 
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 3. Modify curriculum to split the course content currently in Acct 151A into 151A None and 151B making each 
course 8 weeks in duration rather than the current 16.  

 

None, curriculum 
change 

4. Modify curriculum to split the course content currently in Acct 6 and Acct 163 
None into two classes making each course 2 units, 8 weeks in duration rather than 
the current 16. 

None, curriculum 
change 

5. Modify the certificates and degree requirements based on the changes in #2  
 

None, see goal #2 

6. There is currently no appropriate text for the new curriculum that will be in  
Acct 6A and 6B. Therefore, it will be necessary for an instructor or group of 
instructors to create all the class materials This will include but not be limited to 
text, will include all necessary instructional materials  

$5,100 

7. Work with instructors from other vocational programs such as Horticulture, 
Culinary Arts, Construction Management, Medical Assistant, etc. to develop 
vocational-specific courses 1 unit  

$1,700 

8. Bi-annual purchase of QuickBooks Pro, 50-user pack. Due to be upgraded in 2012. 
Upgrade versions of Dreamweaver and Captivate or Camtasia as needed. 

$600 

9. Explore the possibility of training students for certification with the American 
Institute of Professional Bookkeepers (AIPB). If feasible, this will require time to 
develop classroom and/or online materials including but not limited to creating 
problems, solutions, student hand-outs, demonstration videos, lectures, etc. based 
on the curriculum required to pass the certification 

$5,600 

10. Investigate the possibility of creating new certificates that combine      
accounting, business, and finance courses. One of these might be a financial 
services certificate which will provide students the knowledge needed to 
participate in bill paying services.  

Unknown 

11. Explore the development of an accounting course integrated with the 
International Business program and/or Forensic Accounting. 

Unknown 

12. Develop new classes as needed. Unknown 

 
New Directions 
 
Fra Luca Bartolomeo de Pacioli (c. 1447–1517),  referred to as "The Father of Accounting and Bookkeeping", was the 
seminal contributor to the field known as accounting and first to introduce the double entry bookkeeping system 
making the art and science of accounting over 450 years old. (Wikipedia) With globalization and ever demanding 
requirements of International Financial Reporting Standards (IFRS), curriculum will continue to be in evolution. 
Furthermore, ethics considerations and regulatory compliance for SEC (Security and Exchange Commission) reporting 
using GAAP (Generally Accepted Accounting Principles) will require continue update to course curriculum.  
 
One of the ongoing challenges is course completion and course success. Fluctuations in these benchmarked standards 
will require review of online course offerings to achieve State of California Standards. In addition, we recognize the 
shift in new evolving group of students who will need a different approach versus what was successful in the past. 
One of several tools to be leveraged is the SLO assessment process that will identify WHY students have or have not 
achieved integrated learning consistent with stated curriculum/course outcome.  
 
Department implementation of departmental dialogues is critical in light of the changing regulatory requirements. We 
can utilize a review of individual instructor assessments at a course level and delivery level (online vs on campus) to 
identify success and shortcomings. Dialogues need to be consistent with the Cabrillo SLO assessment process and 
identify: 

 trends seen across the entire department 

 what can be done to improve student learning overall 

 what can be done to improve teaching overall 
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 prioritizes for those improvements 

 a timeline for how to implement those improvements  
 
Cabrillo College is designated as a public, comprehensive two-year Hispanic-Serving Institution. High-Need Hispanic 
and Low-Income Students: One-third (33%) of the Santa Cruz population is Hispanic with a far majority (81 percent) 
living in Watsonville (pop. 50,269). Among the 40,000 secondary school students enrolled in Santa Cruz County, 54.8 
percent were Hispanic and 37.3 percent were White, Non-Hispanic (www.ed-data.k12.ca.us). This reality is cause for 
the department to actively engage in equity discussions already taking place on campus. Based on departmental 
statistical data for completion and success, under-represented Students statistically are performing at a margin level 
with compared to others. There will not be simple solutions to close the success-gap, and therefore likely that only 
partial solutions will initially emerge. Therefore, a broader discussion is required with other departments, Faculty 
Senate, Title V administration, etc.   The accounting department cannot operate as a silo, but must be integrated 
within broader Cabrillo Academic community, so as to be an active contributor to discussion and efforts to mitigate 
disparity of under-represented student performance. Immediate observations are the need to address the following 
issues: 

 Day Care, as many students have pre-school or younger children. The juggle of parenting and education is very 
difficult for many students 

 Access to tutoring for weekends and evenings, so as to accommodate work/family needs 

 Expansion of faculty access at Aptos and Watsonville sites. It is important to recognize many students live in 
south county, having access to faculty at both sites is critical 

 Consistency with course online course content, in compliance “Online Education Initiative”  
 

Relevance to Other College Plans 
 

The Accounting/Finance program because of the significant legal, ethical, and technical demands of the discipline is 
grounded in outcomes-based learning, so as to help students learn about accounting so as to prepare them for a mix of 
accounting professional activities; including public accounting, governmental accounting and corporate accounting. 
Quality teaching and learning is the top priority of the accounting program.   
 

Summary of Current Goals and Recommendations (F18-Sp24) 
 

The goals for the next instructional planning cycle are consistent with the demands of the Seymour-Campbell 
Student Success Act of 2012 (increasing California community college access and success) and are as follows: 

 
 Goal 1: Implement Supplemental Instruction (SI) and/or Tutoring for all transfer and CTE 

courses.  This goal will support all the Student Learning Outcomes (SLOs) for the AS 
degree, Accounting Certificate of Achievement, and Bookkeeping Skills Certificate. See 
Appendix H for a complete list of the Student Learning Outcomes. 
 

Recommendation: Work with current Learning Center Coordinators and Basic Skills Coordinator to provide 
peer tutors for current students targeted at the Watsonville Campus location where the 
need is the greatest at to the Aptos Campus as funding allows.  Targeted courses would 
be 151A (Introduction to Bookkeeping) and 1A (Financial Accounting).  This resource will 
be in addition to more resources needed for the tutoring center and not a replacement 
for qualified tutoring. 
 

Cost: Grant or departmental funding for SI and Cabrillo HUB tutors at Watsonville and Aptos 
sites. 

http://www.ed-data.k12.ca.us/
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 Goal 2: To explore the need for additional certificates to attract future students to Cabrillo and 
the feasibility to draw from a larger target market (students from all over California) due 
to the certificates being offered online.  The Student Learning Outcomes listed in 
Appendix H identifies the skills students will obtain upon completion of these certificates.  
The Payroll Tax and Tax Preparation Certificates will allow students a faster pathway to 
employment and the CPA Exam Preparation certificate will attract students with a 
bachelors who need targeted courses to meet the 150-hour rule requirements set by the 
Uniform CPA examination for the State of California. 
 

Recommendation: The market study requested through our Career and Technical Education (CTE) 
department revealed that there is a need for the 3 proposed certificates in the 
curriculum development process (Certificate of Achievement in Tax Preparation, 
Certificate of Achievement in Payroll Tax Accounting, and Certificate of Achievement in 
CPA Preparation).  Marketing these new certificates will potentially mean the success or 
failure of these certificates. Offering more opportunities to all California student via 
online courses has a direct correlation of providing more opportunities for our own 
students (in our geographic location of Monterey and Santa Cruz counties).  
 

Cost: An estimated amount to place advertisements in professional journals and to allow for 
faculty to promote the certificates to local businesses (accounting firms, local industry) 
for travel expenses is $5,000.  Cabrillo’s Marketing department may be able to help with 
the printing of brochures and managing media announcements. 
 

 Goal 3: Offer a QuickBooks-Online (cloud-based) course in either the online or hybrid delivery 
formats.  This course would utilize the QuickBooks-Online cloud-based software as 
opposed to the current desktop software that is available in the online and hybrid 
format.   
 

Recommendation: Evaluate the addition of QuickBooks Online (Cloud-based) as a component to the current 
Accounting 163 course, potentially make the component a separate 1-hour course. 
Investigate Intuit’s plans for future upgrades, Intuit is the owner of QuickBooks software, 
to obtain when QuickBooks Online will be robust enough to completely replace the 
desktop versions.  Tutoring at the Computer Technology Center should be coordinated to 
provide availability of teaching faculty to students with regularly scheduled hours.  This 
update to a Cloud-Based format seems inevitable and something we should provide to our 
students for their learning experience to keep them current with today’s market demand 
of students properly prepared for the workforce.  Workforce Preparedness is an overall 
arching and assumed principle of all the student learning outcomes. 
 

Cost: There will be additional costs yet to be determined for the license of a Cloud-based 
version.  Explore grant funding through CTE programs.  The Dean for Cabrillo’s Career 
and Technical Education programs which includes Accounting, has indicated potential 
availability of the software through NetLab.  
 
 

 Goal 4: Develop Business meta major in compliance with Cabrillo Pathways initiative  
 

Recommendation: Actively participate in implementation and development of Title V AS degree transfer 
initiative offered through the Watsonville Campus.  Integrate “affective” learning 
approaches as presented through FELI program. Encourage all instructors to complete FELI 
training and incorporate approaches within the curriculum so as to achieve higher levels of 
“affective” learning.  Guided Pathways is a multifaceted program that was designed to 
clear roadblocks to student success and completing learning outcomes. 
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Cost: Stipends for adjuncts may need to be considered to elicit participate in FELI training.   
 
 

 Goal 5: Participation and implementation of California’s Chancellor’s Online Education Initiative 
(to be implemented for all online and hybrid courses) 

Recommendation: Professional Development through Chancellor’s office @one training programs for all 
online instructors. Implement and conform all online and hybrid courses with the 
“Online Course Design Standards”. These changes will provide consistency with the 
implementation of Canvas’ Common Course Management System (CCMS).  A 
completion of certification and courses for online development can be done through 
http://onefortraining.org/.  This training will support the delivery of material which in 
turn supports all the student learning outcomes.   
 

Cost: Stipend assistance for courses leading to certification through @ONE 
http://onefortraining.org/ 
 

 Goal 6: Explore the possibility of training students for certification such as the American 
Institute of Professional Bookkeepers (AIPB) and Intuits’ QuickBooks Certified User. 
 

Recommendation: Providing a foundation for preparing students for certifications will require time to 
develop classroom and/or online materials including but not limited to creating 
problems, solutions, student hand-outs, demonstration videos, lectures, etc. based on 
the curriculum required to pass the certification. 
 

Cost:  Certiport (official certification company designated by Intuit) is a company that will 
provide us with the necessary materials to give students access to the certification and 
practice exams.  The cost for a site license is $4,550 or $112.50 per user.  Potential 
funding sources would be CTE grants and other potential funding through this office.  
These certifications will demonstrate the success of the student learning outcomes of 
the program, certificates, degrees and courses. 
 
 

 Goal 7: The certificate Student Learning Outcomes (SLOs) and course SLO’s need to be 
reexamined and possibly rewritten to update/modernize the language to ensure 
measurability.   
 

Recommendation: Rewrite the SLO’s as needed to reflect the future goals of the Accounting Program.  This 
action will include the program learning outcomes, the degree and certificate outcomes 
and the individual course learning outcomes for all existing course and proposed new 
courses needed for the new certificates.  This goal is currently being worked on and will 
require ongoing revision as needed. 
 

Cost: No additional cost. Changes need to be submitted through CurricUnet/eLumen for 
curriculum review and approval 
 
 

 Goal 8: Revamp the accounting courses to adhere to Title V recommendations. 
 

Recommendation: Rework our existing courses to bring them into alignment with Title V initiatives.  Flex 
workshops are available that faculty can utilize to learn the Title V principles.  This goal is 
a subset of Goal 4.  The goals of Title V, Part A of the Higher Education Act, as amended 
(20 U.S.C. 1101-1101d; 1103-1103g) is to help our Cabrillo population be more 
successful in educational opportunities.  By revamping our courses to encompass Title V 

http://onefortraining.org/
http://www.law.cornell.edu/uscode/text/20/chapter-28/subchapter-V
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best practices, we will be increasing students’ ability to reach the student learning 
outcomes of all of the certificates and degrees. 
 

Cost: Costs are minimal and should be considered part of the instructional duties of each 
professor. 
 

 

 Goal 9: Align Classroom Capacity with Course Section Capacity 
 

Recommendation: Because our room capacities are not in alignment with our course section capacity, we 
need to address the issue of either lowering our course section capacity to assigned 
room availability or make the case to the strategic planning of the college that we need 
room capacities that will support the course section capacity.  Although we typically 
provide add codes to overload our online courses by about 30%, we simply cannot put a 
class of 43 into a traditional classroom that has a fire code of 32 occupants.  
 

Cost: To be determined by facilities planning at the college level. 

  



20 | P a g e   

Attachments and Required Attachments 

 
Summary of Appendices 
 
Appendix A – the Biennial Career and Technical Education report that was submitted and defended at the 2018 CTE 
board meeting.  Data is provided and questions are addressed in the areas of student goals, labor market demand, 
degree completion, job placement and wage advancement, equity gap, and department plans. 
 
Appendix B – a short narrative stating the need to meet the Title V standards and a short synopsis of how the 
department will begin working towards those ends. 
 
Appendix C – These “Plan of Study” documents are for our students for all the accounting certificates and proposed 
certificates that can be used to aid students in planning their educational career at Cabrillo and can provide a tool for 
students to have more meaningful conversations with their advisers.  They include course sequencing and mapping of 
degrees to careers. 
 
Appendix D – an informational document that outlines the three new proposed certificates along with the courses that 
would be needed to support those certificates.  This document also includes requirements, catalog descriptions, 
suggested sequence, rational that was submitted for a Strong Workforce Grant, and mapping of degrees to job titles. 
 
Appendix E – a schedule for Student Learning Outcomes assessments and Certificate assessments to organize a logical 
sequence for the next program planning cycle. 
 
Appendix F – a short list of video resources on how to provide formative assessment to students.  These videos were 
shared with faculty to improve student assessment and student feedback using existing technologies. 
 
Appendix G – a labor market report from the San Francisco Bay Center of Excellence for Labor Market Research 
providing the justification of the need for the newly proposed accounting certificates.  The report is titled “Tax 
Preparation Occupations Labor Market Information Report”.  
 
Appendix H – a list of all the Student Learning Outcomes (SLO) for the new certificates and the changes made to the 
existing degree and existing certificate to bring our SLOs more current and more measurable. 
 
Appendix I – The two tables show the relationship of the certificates in the Accounting Program (itemized along with the 
certificates student learning outcomes) and Cabrillo’s Student Learning Outcomes known as the Core 4.  The latter of the 
two tables (table 2) is the supporting table that shows each course’s relationship to the Core 4 then an analysis was 
performed to aggregate the data from the second table into the first table (table 1). 
 
Appendix J - Departmental Assessments and Updates from CurricUNET for the last program cycle. 
 
Appendix K - Accounting Program Assessment Cycle from CurricUNET for the last program cycle. 
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Appendix A - CTE Biennial Review 
 

CTE BIENNIAL REVIEW 2018  
PROGRAM: Accounting (BELA) 
DEPARTMENT CHAIR: Mo N. Hassan  
 

S T U D E N T G O A L S 
 

1. What are the goals of students enrolled in this program? 
 
The goal for the majority of our accounting Cabrillo students is to transfer to a 4 year school (56.5%).  Students wishing to 
continue to a four year school combined with those looking to increase their job skills represent 70.2% of the surveyed 
population.   

A total of 897 ACCT students completed the CTE Employment Outcome survey through 2012-2017.  

 

 
Source: CTEOS Survey Data Set 2012-2017. 

 

Source: SQL-Data warehouse 2012-2017. 
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L A B O R M A R K E T D E M A N D 
 

2. Is there a labor market demand for this program? 

 
The market demand is significantly more than the supply.  The demand for 4 regions (Santa Cruz, Monterey, San Benito, and 
Santa Clara) which includes Silicon Valley is 6,946 jobs for a supply of 62.  These numbers demonstrate a very significant need for 
educating more students to be prepared for these available positions.  The data shows that Cabrillo College students have 
significant job opportunities within this geographical region. 

 
 

Labor Market Gap: Supply - Demand = Net Gap 

Projected 
Annual Demand 

Based on 3 
Regions 

 

Projected 
Annual Demand 

Based on 4 
Regions 

 

Projected Annual 
Supply for 3 Years 

Annual Avg.  
(2014-2017) 

Gap 
Supply – Demand 

(3 regions) 

% Over or (Under) 
Supplied 

1,168 6,946 62 (1,106) 94.69% 

             Source for Demand Data::: Labor Insight Jobs (Burning Glass Technologies), Jan.  01, 2017 - Dec.  31, 2017. 
 Demand location for three regions:: Counties: Santa Cruz, Monterey, and San Benito. 
 Demand Location for four regions:: Counties: Santa Cruz, Monterey, San Benito, and Santa Clara. 
            Source for Supply Data::: LMI data:: Centers of Excellence:: Supply Data Tools.  
 

 
List of SOC (Standard Occupational Classification) codes and job title for demand data. 

O*NET 

Code Occupation

Job 

Postings

13-2011.01 Accountants 2,944

43-3031.00 Bookkeeping, Accounting, and Auditing Clerks 2,670

43-3051.00 Payroll and Timekeeping Clerks 659

13-2011.02 Auditors 501

13-2082.00 Tax Preparers 164

43-4011.00 Brokerage Clerks 8
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C E R T I F I C A T E A N D D E G R E E C O M P L E T I O N 
 

3. How successful is the program at moving students to completion of certificates and degrees? 
The trend for certificate degrees (Skills Certificates and Certificates of Achievement) shows an upward slope meaning that students 
are taking longer to complete these degrees whereas AA/AS and Transfer AA/AS degrees are trending downward at a significant 
rate (recent students are completing these degree in less time).  The data suggests that students making a shorter commitment to 
their education (certificates) are taking longer to complete which may be due to increased demands upon their time due to family 
and work.  Students with a more dedicated approach to their learning (associates degree) may be focused on completion of their 
degrees to reach a more desirable earning wage as quickly as possible. 

 

 

Source: Planning and Research Office:: SQL Data Warehouse:: ProgramPlanning_AA-ASDegrees.sql Dec 2017 
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J O B P L A C E M E N T A N D W A G E A D V A N C E M E N T 
 

 

4. How successful is the program at placing students into jobs and advancing their wages? 

A total of 897 ACCT students completed the Employment Outcome survey through 2012-2017. Of the students who 
completed the survey, 67.47% of Completers and 55% of Leavers responded to the ‘Employment Status’ question, while 
42.45% of Completers and 37.29% for Leavers responded to the ‘Working in Field of Study’ question. 
 

The number of Completer students employed or self-employed is very high at a combined percentage of 79.0%.  The number of 
Leaver students employed or self-employed is also very high at a combined percentage of 80.3%. 

 
The Pre-Post Cabrillo Student Hourly Salary graph clearly shows that there is a realizable increase in wages with a Cabrillo college 
degree.  The change in wages shows a non-linear stepped but upward growth pattern in the value of a Cabrillo education. 

 

 
 

 
 
Source: Employment Outcome Survey, 2012-2017. 
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Pre- vs. Post Cabrillo 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016

Median hourly wage pre-Cabrillo $16.67 $15.35 $16.20 $15.91 $15.72 $14.04 $15.12 $15.07 $15.72 $15.43

Count of Valid Respondents 227 195 167 201 206 209 180 215 273 167

Median hourly wage post-Cabrillo $24.01 $21.92 $26.28 $21.21 $19.95 $18.51 $19.17 $19.09 $20.96 $20.57

Count of Valid Respondents 261 209 176 227 224 286 253 267 344 181

Main hourly wage change $7.33 $6.58 $10.08 $5.30 $4.22 $4.47 $4.05 $4.02 $5.24 $5.14

% change 45% 43% 62% 33% 27% 33% 20% 25% 33% 33%

Survey Year

Source::: CTE Outcome Survey 2007-2017. The survey data is based on responses from students who completed or left their CTE program the 

prior academic year. 

Note: The median represents the wage distribution mid-point. Half the students surveyed earned more, and half earned less the median 

amounts show.

Note: The hourly and annually earnings are adjusted for inflation using the most recent available Consumer Price Index for All Urban Worker 

(CPI-U) for each year that survey took place.

CPI = CPI 2017/CPI Year and the use this as a multiplier for the Hourly and Annually values.

Annual Income was calculated from hourly income when annual income was not reported, which included all 2016 values as the annual 

income question was not included in the survey.

The Annual income was calculated based on the hours worked.
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EQUITY GAP ANALYSIS 
 
 
 
5. Describe equity gaps in your program in access, completion, transfer, and/or skills builder earnings gain and the activities or 
strategies that can address these gaps. 
 
There appears to be no equity gap in access. It seems that the ethnic/race and gender profiles are very balanced. Shown below 
are two images from the Launchboard data portal to support this claim. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

D E P A R T M E N T P L A N S 

 
6. What actions, if any, does the program intend to undertake over the next two years to increase program completions, job 

placements, or wage advancement? 
 

We are introducing 3 new certificates into the accounting department that will allow students to earn a targeted education toward 
a quicker path to employment.  These areas include a certificate in payroll tax preparation, tax preparation and a CPA preparation 
that meets the 150 hour rule to sit for the CPA examination.  These certificates will be in addition to our generalized certificates.  
The demand shown above demonstrates the needs for these students and the certificates will significantly increase their 
credentials for available positions.  We are also offering these courses online so that we can as a department better serve the needs 
of our students that require more flexibility in taking courses and help to reduce roadblocks such as transportation and child care 
issues.  We are also committed to creating more technological resources to increase student success such as recording lecture 
videos or 24/7 reviewing and the use of Zoom for video conferencing between students2students and students2instructors.  We 
will also continue to work with external businesses as advisory resources and for strengthening relationships to increase more local 
support for internships and hiring of our students. 

  

  

  

DEPARTMENT PLANS 

EQUITY GAP ANALYSIS 
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Appendix B - Title V and Accounting 
 
The Accounting Department 
instructors have been working with 
the Title V coordinator, Francine Van 
Meter, to rework our curriculum to 
meet Title V standards.  As part of this 
work, Terry Mullin developed videos 
for all the major concepts included in 
the Financial and Managerial 
accounting courses. Students have 
availability to these supplemental 
materials on a 24/7 basis with any 
Internet connection making this 
learning supplement always available 
to those students who do not 
understand the accounting material.  
Students without Internet connectivity 
are encouraged to utilize our 
Computer Technology Center on 
either the Aptos or Watsonville 
campus.  Accounting faculty can 
utilize these videos to “preview” 
chapter materials and have students 
summarize the material that was 
learned from the video thereby 
practicing their writing skills.  This 
process allows for the assessment of 
learning (understanding) which is 
then followed by homework where 
students demonstrate their critical 
thinking and problem-solving skills. 
 
The webpage interface for the videos 
allows for downloading the .wmv 
and/or .mp4 formats.  The latter is 
cross-platform compatible and 
therefore available on hand held devices 
such as tablets and smart phones.  These videos are also available to MAC users provided the software to run .mp4 
videos is loaded on their Apple device.  The html version will allow for viewing from any browser but the availability of 
the videos will be dependent on the software included in the individual browser; all the major browsers support the 
mp4 format.  The YouTube version allows students to view the materials in a browser and utilize the closed captioning 
feature. The videos ADA compliant.  The YouTube version also allows for the captioning to be translated into over 40 
languages including Spanish and French.  
 
Included on the Managerial Accounting Video Resource page (shown above) is a link on “How to write a term paper in ½ 
the time”.  This pdf file is hyperlinked to videos that show how to use Microsoft Word to organize a paper, utlize the 
outline feature in Word, properly cite papers (for example, APA or MLA styles), add images,  create a table of contents, 
an index, a bibliography, how to use object linking and embedding, and more. 
 
Additional improvements learned during the Cabrillo workshops to support Title V will be tested in the Fall 2018 
semester with 3 Acct-1A courses and then further assess implemetation in other courses. 
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Appendix C - Department of Accounting Plan of Study 
Unofficial Plan of Study Worksheet 2018-2019 
☒ A.S. Degree – 60 Units ☐ Payroll Tax Accounting Certificate – 12 Units 

☐ Accounting Certificate of Achievement – 27-31 Units ☐ Tax Preparation Certificate – 16 Units 

☐ Bookkeeping Skills Certificate – 13-16 Units ☐ CPA Preparation Certificate – 32 units 

 ☐ Financial Management Skills – 16 units 

(Worksheet created by Terry Mullin, M.S. Acct, MBA, M.S. Information Systems, EdD-ABD, © 2014, updated 3/2018) 

Name:  Student ID Number:  

Date Admitted to Cabrillo: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Current Date:  

Expected Graduation Date: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Advisor’s Name:  

Required Core Course - all these course are required. (28 units - Mix of Accounting, Electives and General Education courses)  

Dept. Course # Pre- 
Reqs. 

Course Title Units Grade Sem./Yr. Instructor Transfer 
CSU/UC 

ACCT 1A N Financial Accounting 4    Y/Y 

ACCT 6 Y Spreadsheets for Accounting 4    Y/N 

ACCT 16 Y Accounting Ethics 4    Y/N 

ACCT  151A N Intro to Acct: Bookkeeping Concepts 4    N/N 

ACCT 163 N Using QuickBooks 3    N/N 

BUS 5 N Business Information Systems/MS Office 4    Y/Y 

MATH 154* Y Elementary Algebra (counts towards Gen Ed) 5    N/N 

* Students having MATH 154 or higher (or testing higher) are exempt from this requirement but must replace it with units from the approved electives. 

Approved Electives –16 units 

ACCT 1B Y Managerial Accounting 4    Y/Y 

ACCT 51A Y Intermediate I 4    Y/N 

ACCT 51B Y Intermediate II 4    Y/N 

ACCT 54A Y Income Tax I, Individual 4    Y/N 

ACCT 54B Y Income Tax II, Corporate 4    Y/N 

ACCT 54C Y Income Tax III, Partnerships, Estates, Trusts 4    Y/N 

ACCT 58 Y Auditing 4    Y/N 

ACCT 59 Y Fraud Examination 4    Y/N 

ACCT 67 Y Cost Accounting 4    Y/N 

ACCT 72 Y Financial Statement Analysis 4    Y/N 

ACCT 91 Y Accounting Information Systems 4    Y/N 

ACCT 155 Y Payroll Accounting w/ QuickBooks  4    N/N 

ACCT 158 Y Intro. Gov’t. & Not For Profit 3    N/N 

ACCT 199C N Work Force Experience ½ - 4    N/N 

BUS 9 Y  Business Statistics 3    Y/N 

BUS 18 Y Business Law 4    Y/N 

BUS 20 N Introduction to Business 3    Y/Y 

BUS 52 Y Business Communications 3    Y/N 

BUS 60 N International Business 3    Y/N 

BUS 68 N International Business Law 4    Y/N 

BUS 163 N Global Business Management 3    N/N 

CABT** 102 N 10 Key Calculator 1    N/N 

CABT** 110A,110B N Computer Keyboarding (Alpha, Numbers, Symbols) 1    N/N 

FIN 4 N Money Management 4    Y/Y 

FIN 10 N Introduction to Investments 4    Y/N 

Any 1-199†  Any Cabrillo Course 3    N/N  

† 1-99 typically transfer to other senior colleges, 100-199 count for Cabrillo Associates degrees. 

** Students can pretest to validate not taking these courses.  Students who do not score a minimum level are recommended to complete these courses as early as possible in 

their education plan.                                                                                                                                                   --Continued Next Page-- 
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A.S. General Education – 21 Units (USC-30 Units or CU-27 Units) from Areas 1-5 
Area1: English Communication (6 units); Area 2: Scientific Inquiry (3 units); Area 3: Arts & Humanities (3 units); Area 4: Social Sciences (6 units); 

Area 5: Life Long Learning & Self Development (3 units). See General Education Requirements worksheet attached. Talk to your advisor. 

Dept. Course # Course Title Units Grade Sem./Year Instructor Area 

       A1 

       A2 

       B 

       C 

       D1 

       D2 

       E  

Subtotal of General Education Units:  Minimum Total General Education credits must be 21 

Totals of all Units from All Areas in this Plan of Study 

Grand Total Units from All Areas:  Grand Total Units minimum is 60 units 

 

Disclaimer: Advisors assist the student in planning his/her educational path but ultimately, the student retains full responsibility for meeting Cabrillo 
College Graduation requirements.  Exception can occur for various reasons such as specific requirements to a particular school.  It is the student’s 

responsibility to incorporate those exception into this worksheet.  Students should keep this plan of study worksheet for future reference. 
 

Suggested Sequence of Courses  
Including Some Accounting Electives and Prerequisite General Education Classes  

@15-18 units per regular semester. Summer classes can be used for deficiencies or meeting senior college requirements. 
AE=Accounting Elective, GenEd=General Education, Req=Required. 

Course Title Units Category Fall - 1st Spring - 1st Summer - 1st Fall - 2nd Spring - 2nd 

Acct 151A-Bookkeeping 4 Req x     

Eng 1 (Area A1) 3 GenEd x     

Gen Ed (Areas B,C, D2, or E) 3 GenEd x     

Math 154* (Area A2) 5 GenEd x     

CABT 102, 110A, 110B (optional)  Elective x     

Acct 1A-Financial 4 Req  x    

Bus 5-BIS (Area A2) 4 Req  x    

Bus 20-Intro to Business 3 Elective  x    

Econ 1A or 1B (Area D2) 3 GenEd  x    

Appr. Elective (Suggest: Busn 52) 3-4 AE  x    

Optional Summer Class - -   x   

Optional Summer Class - -   x   

Acct 1B-Managerial 4 AE    x  

Acct 6-Excel 4 Req    x  

Acct 163-QB 3 Req    x  

Gen Ed (Areas B,C, D2, or E) 3 GenEd    x  

Gen Ed (Areas B,C, D2, or E) 3 GenEd    x  

Gen Ed (Areas B,C, D2, or E) 3 GenEd     x 

Acct 16-Ethics 4 Req     x 

Appr. Elective (Suggest: Acct 54A) 3-4 AE     x 

Appr. Elective 3-4 AE     x 

Appr. Elective 3-4 AE     x 

Total Units   15 17  17 16 

Recap: Totals       

Required 23 = 4 8  7 4 

Approved Electives 16 =  3  4 9 

Electives 3 =  3    

Gen. Ed. 23 = 11 3  6 3 

Total 65 = 15 17  17 16 
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Department of Accounting 

Unofficial Plan of Study Worksheet 2018-2019 
☐ A.S. Degree – 60 Units ☐ Payroll Tax Accounting Certificate – 12 Units 

☒ Accounting Certificate of Achievement – 27-31 Units ☐ Tax Preparation Certificate – 16 Units 

☐ Bookkeeping Skills Certificate – 13-16 Units ☐ CPA Preparation Certificate – 32 units 

 ☐ Financial Management Skills – 16 units 

 
(Worksheet created by Terry Mullin, M.S. Acct, MBA, M.S. Information Systems, EdD-ABD, © 2014, updated 3/2018) 

Name:  Student ID Number:  

Date Admitted to Cabrillo: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Current Date:  

Expected Graduation Date: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Advisor’s Name:  

Required Core Course - all these courses are required. (23 units - Mix of Accounting and General Education courses)  

Dept. Course # Pre- 
Reqs. 

Course Title Units Grade Sem./Yr. Instructor Transfer 
CSU/UC 

ACCT 1A N Financial Accounting 4    Y/Y 

ACCT 6 Y Spreadsheets for Accounting 4    Y/N 

ACCT 16 Y Accounting Ethics 4    Y/N 

ACCT  151A N Intro to Acct: Bookkeeping Concepts 4    N/N 

ACCT 163 N Using QuickBooks 3    N/N 

BUS 5 N Business Information Systems/MS Office 4    Y/Y 

Required Course – (3 units from the following) 

ENG 100 N Elements of Writing 3    N/N 

ESL 100 N High Advanced Academic ESL 4-6    N/N 

ENG 1A, !AH, 
1AMC, 
1AMCH 

N College Composition 3    N/N 

CABT 157  Business and Technical Writing 3    N/N 

† 1-99 typically transfer to other senior colleges, 100-199 count for Cabrillo Associates degrees. 

Totals of all Units from All Areas in this Plan of Study 

Grand Total Units from All Areas:  Grand Total Units minimum is 26-30 units 

 

Disclaimer: Advisors assist the student in planning his/her educational path but ultimately, the student retains full responsibility for meeting Cabrillo 
College Graduation requirements.  Exception can occur for various reasons such as specific requirements to a particular school.  It is the student’s 

responsibility to incorporate those exception into this worksheet.  Students should keep this plan of study worksheet for future reference. 
 
 
 

 
Suggested Sequence of Courses  

 

Course Title Units Category Fall Spring 

Acct 151A-Bookkeeping 4 Req x  

Acct 163-QB 3 Req x  

Bus 5-BIS 4 Req x  

Eng 1, Eng 100, ESL 100 or CABT 157 3-6 Req x  

Acct 1A-Financial 4 Req  x 

Acct 6-Spreadsheets for Accounting 4 Req  x 

Acct 16-Accounting Ethics 4 Req  x 

Total 26-30 = 14-17 12 
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Department of Accounting 

Unofficial Plan of Study Worksheet 2018-2019 
☐ A.S. Degree – 60 Units ☐ Payroll Tax Accounting Certificate – 12 Units 

☐ Accounting Certificate of Achievement – 27-31 Units ☐ Tax Preparation Certificate – 16 Units 

☒ Bookkeeping Skills Certificate – 13-16 Units ☐ CPA Preparation Certificate – 32 units 

 ☐ Financial Management Skills – 16 units 

 
(Worksheet created by Terry Mullin, M.S. Acct, MBA, M.S. Information Systems, EdD-ABD, © 2014, updated 3/2018) 

Name:  Student ID Number:  

Date Admitted to Cabrillo: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Current Date:  

Expected Graduation Date: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Advisor’s Name:  

Required Core Course - all these courses are required. (28 units - Mix of Accounting and General Education courses)  

Dept. Course # Pre- 
Reqs. 

Course Title Units Grade Sem./Yr. Instructor Transfer 
CSU/UC 

ACCT  151A N Intro to Acct: Bookkeeping Concepts 4    N/N 

BUS 5 N Business Information Systems/MS Office 4    Y/Y 

CABT 102 N 10 Key Calculator 1    N/N 

CABT 110A N Computer Keyboarding (Alpha) 0.5    N/N 

CABT 110B N Computer Keyboarding (Numbers, Symbols) 0.5    N/N 

Required Course – (3 units from the following) 

ENG 100 N Elements of Writing 3    N/N 

ESL 100 N High Advanced Academic ESL 4-6    N/N 

ENG 1A, !AH, 
1AMC, 
1AMCH 

N College Composition 3    N/N 

CABT 157  Business and Technical Writing 3    N/N 

† 1-99 typically transfer to other senior colleges, 100-199 count for Cabrillo Associates degrees. 

Totals of all Units from All Areas in this Plan of Study 

Grand Total Units from All Areas:  Grand Total Units minimum is 13-16 units 

 

Disclaimer: Advisors assist the student in planning his/her educational path but ultimately, the student retains full responsibility for meeting Cabrillo 
College Graduation requirements.  Exception can occur for various reasons such as specific requirements to a particular school.  It is the student’s 

responsibility to incorporate those exception into this worksheet.  Students should keep this plan of study worksheet for future reference. 
 
 
 

 
Suggested Sequence of Courses  

 

Course Title Units Category Any Semester 

Acct 151A-Bookkeeping 4 Req x 

Bus 5-BIS (Area A2) 4 Req x 

CABT 102-10 Key calculator 1 Req x 

CABT 110A- Computer Keyboarding (Alpha) 0.5 Req x 

CABT 110B- Computer Keyboarding (Numbers, Symbols) 0.5 Req x 

Eng 1, Eng 100, ESL 100 or CABT 157 3-6 Req x 

Total 13-16   
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Department of Accounting 

Unofficial Plan of Study Worksheet 2018-2019 
☐ A.S. Degree – 60 Units ☒ Payroll Tax Accounting Certificate – 12 Units 

☐ Accounting Certificate of Achievement – 27-31 Units ☐ Tax Preparation Certificate – 16 Units 

☐ Bookkeeping Skills Certificate – 13-16 Units ☐ CPA Preparation Certificate – 32 units 

 ☐ Financial Management Skills – 16 units 

 
(Worksheet created by Terry Mullin, M.S. Acct, MBA, M.S. Information Systems, EdD-ABD, © 2014, updated 3/2018) 

Name:  Student ID Number:  

Date Admitted to Cabrillo: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Current Date:  

Expected Graduation Date: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Advisor’s Name:  

Required Core Course - all these course are required. (28 units - Mix of Accounting and General Education courses)  

Dept. Course # Pre- 
Reqs. 

Course Title Units Grade Sem./Yr. Instructor Transfer 
CSU/UC 

ACCT 6 N Spreadsheets for Accounting 4    Y/Y 

ACCT  151A N Intro to Acct: Bookkeeping Concepts 4    N/N 

ACCT 155 N Payroll Tax Accounting 4    N/N 

Totals of all Units from All Areas in this Plan of Study 

Grand Total Units from All Areas:  Grand Total Units minimum is 12 units 

 

Disclaimer: Advisors assist the student in planning his/her educational path but ultimately, the student retains full responsibility for meeting Cabrillo 
College Graduation requirements.  Exception can occur for various reasons such as specific requirements to a particular school.  It is the student’s 

responsibility to incorporate those exception into this worksheet.  Students should keep this plan of study worksheet for future reference. 
 
 
 

 
Suggested Sequence of Courses  

 

Course Title Units Category Any Semester 

Acct 6-Spreadsheets for Accounting 4 Req x 

Acct 151A-Bookkeeping 4 Req x 

Acct 155-Payroll Tax Accounting 4 Req x 

Total 12   
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Department of Accounting 

Unofficial Plan of Study Worksheet 2018-2019 
☐ A.S. Degree – 60 Units ☐ Payroll Tax Accounting Certificate – 12 Units 

☐ Accounting Certificate of Achievement – 27-31 Units ☒ Tax Preparation Certificate – 16 Units 

☐ Bookkeeping Skills Certificate – 13-16 Units ☐ CPA Preparation Certificate – 32 units 

 ☐ Financial Management Skills – 16 units 

 
(Worksheet created by Terry Mullin, M.S. Acct, MBA, M.S. Information Systems, EdD-ABD, © 2014, updated 3/2018) 

Name:  Student ID Number:  

Date Admitted to Cabrillo: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Current Date:  

Expected Graduation Date: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Advisor’s Name:  

Required Core Course - all these course are required. (12 units - Mix of Accounting and General Education courses)  

Dept. Course # Pre- 
Reqs. 

Course Title Units Grade Sem./Yr. Instructor Transfer 
CSU/UC 

ACCT 6 Y Spreadsheets for Accounting 4    Y/N 

ACCT 54A Y Income Tax I, Individual 4    Y/N 

ACCT 54B Y Income Tax II, Corporate 4    Y/N 

Choose 1 of the following (4 Units): 

ACCT 54C Y Income Tax III, Partnerships, Estates, Trusts 4    Y/N 

ACCT 155 Y Payroll Tax Accounting 4    N/N 

Totals of all Units from All Areas in this Plan of Study 

Grand Total Units from All Areas:  Grand Total Units minimum is 16 units 

 

Disclaimer: Advisors assist the student in planning his/her educational path but ultimately, the student retains full responsibility for meeting Cabrillo 
College Graduation requirements.  Exception can occur for various reasons such as specific requirements to a particular school.  It is the student’s 

responsibility to incorporate those exception into this worksheet.  Students should keep this plan of study worksheet for future reference. 
 
 
 

 
Suggested Sequence of Courses  

 

Course Title Units Category Fall - 1st Spring - 1st 

Acct 6- Spreadsheets for Accounting 4 Req x  

Acct 54A – Income Tax I, Individuals 4 Req x  

Acct 54B – Income Tax II, Corporations 4 Req  x 

Acct 54C – Income Tax III, Partnerships, 
Estates, Trusts OR 

Acct 155 – Payroll Tax Accounting 
4 Choose 1  x 

Total 16    
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Department of Accounting 

Unofficial Plan of Study Worksheet 2018-2019 
☐ A.S. Degree – 60 Units ☐ Payroll Tax Accounting Certificate – 12 Units 

☐ Accounting Certificate of Achievement – 27-31 Units ☐ Tax Preparation Certificate – 16 Units 

☐ Bookkeeping Skills Certificate – 13-16 Units ☒ CPA Preparation Certificate – 32 units 

 ☐ Financial Management Skills – 16 units 

 
(Worksheet created by Terry Mullin, M.S. Acct, MBA, M.S. Information Systems, EdD-ABD, © 2014, updated 3/2018) 

Name:  Student ID Number:  

Date Admitted to Cabrillo: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Current Date:  

Expected Graduation Date: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Advisor’s Name:  

Required Core Course - all these course are required. (28 units - Mix of Accounting and General Education courses)  

Dept. Course # Pre- 
Reqs. 

Course Title Units Grade Sem./Yr. Instructor Transfer 
CSU/UC 

ACCT 1A N Financial Accounting 4    Y/Y 

ACCT 51A Y Intermediate Accounting I 4    Y/N 

ACCT 51B Y Intermediate Accounting II 4    Y/N 

ACCT 54A Y Income Tax I, Individual 4    Y/N 

ACCT 58 Y Auditing 4    Y/N 

Accounting Elective Courses – (12 units from the following) 

ACCT 1B Y Managerial Accounting 4    Y/Y 

ACCT 16 Y Accounting Ethics 4    Y/N 

ACCT 54B Y Income Tax II, Corporate 4    Y/N 

ACCT 54C Y Income Tax III, Partnerships, Estates, Trusts 4    Y/N 

ACCT 59 Y Fraud Examination 4    Y/N 

ACCT 66 Y Cost Accounting 4    Y/N 

ACCT 72 Y Financial Statement Analysis 4    Y/N 

BUSN 18 Y Business Law 4    Y/N 

† 1-99 typically transfer to other senior colleges, 100-199 count for Cabrillo Associates degrees. 

Totals of all Units from All Areas in this Plan of Study 

Grand Total Units from All Areas:  Grand Total Units minimum is 27-31 units 

 

Disclaimer: Advisors assist the student in planning his/her educational path but ultimately, the student retains full responsibility for meeting Cabrillo 
College Graduation requirements.  Exception can occur for various reasons such as specific requirements to a particular school.  It is the student’s 

responsibility to incorporate those exception into this worksheet.  Students should keep this plan of study worksheet for future reference. 
 
 

 
Suggested Sequence of Courses  

 

Course Title Units Category Semester 1 Semester 2 Semester 3 

Acct 1A-Financial 4 Req x    

Acct 54A – Income Tax I, Individuals 4 Req x   

Acct 51A-Intermediate Accounting I 4 Req x   

Acct 51B-Intermediate Accounting II 4 Req  x  

Acct 58-Auditing 4 Req  x  

Accounting Elective 4 Elective  x  

Accounting Elective 4 Elective   x 

Accounting Elective 4 Elective   x 

Total 32 = 12 12 8 
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Department of Accounting 

Unofficial Plan of Study Worksheet 2018-2019 
☐ A.S. Degree – 60 Units ☐ Payroll Tax Accounting Certificate – 12 Units 

☐ Accounting Certificate of Achievement – 27-31 Units ☐ Tax Preparation Certificate – 16 Units 

☐ Bookkeeping Skills Certificate – 13-16 Units ☐ CPA Preparation Certificate – 32 units 

 ☒ Financial Management Skills – 16 units 

 
(Worksheet created by Terry Mullin, M.S. Acct, MBA, M.S. Information Systems, EdD-ABD, © 2014, updated 3/2018) 

Name:  Student ID Number:  

Date Admitted to Cabrillo: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Current Date:  

Expected Graduation Date: ☐ Fall  ☐ Spring  ☐ Summer    Year 20____ Advisor’s Name:  

Required Core Course - all these course are required. (28 units - Mix of Accounting and General Education courses)  

Dept. Course # Pre- 
Reqs. 

Course Title Units Grade Sem./Yr. Instructor Transfer 
CSU/UC 

ACCT 1A N Financial Accounting 4    Y/Y 

BUSN 18 Y Business Law 4    Y/N 

FIN 4 N Money Management 4    Y/Y 

FIN 10 N Introduction to Investments 4    Y/N 

Totals of all Units from All Areas in this Plan of Study 

Grand Total Units from All Areas:  Grand Total Units minimum is 6 units 

 

Disclaimer: Advisors assist the student in planning his/her educational path but ultimately, the student retains full responsibility for meeting Cabrillo 
College Graduation requirements.  Exception can occur for various reasons such as specific requirements to a particular school.  It is the student’s 

responsibility to incorporate those exception into this worksheet.  Students should keep this plan of study worksheet for future reference. 
 
 

 
Suggested Sequence of Courses  

 

Course Title Units Category Semester 1 

Acct 1A-Financial 4 Req x  

Busn 18-Business Law 4 Req x 

Fin 4-Money Management 4 Req x 

Fin 10-Introduction to Investments 4 Req x 

Total 16   
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Required Courses easy-read format (purple sheet) 
 
Area A: ENGLISH COMMUNICATION: 2 courses required–one from Group A1 and one from Group A2 totaling 6 units 

Group A1 - English Language:  
ENGLISH 1A, 1AH, 1AMC*, 1AMCH*  

Group A2- Communication and Critical Thinking:  
BUSINESS: 5, 9 

COMMUNICATION STUDIES: 1, 1H, 2, 4, 10  
COMPUTER SCIENCE: 1, 11  
ENGLISH: 1B, 1BMC*, 2, 2H, 2MC*, 2MCH* 
MATHEMATICS: Any math course 1-199 
PHILOSOPHY: 12, 49  
PSYCHOLOGY: 2A 

  

Area B: SCIENTIFIC INQUIRY: 3 units required  

ANTHROPOLOGY: 1, 1H, 1LL  
ASTRONOMY: 3+L†, 4+L†, 7+L†  

BIOLOGY: 1AL, 1BL, 1CL, 4L, 5L, 6L, 11AL, 11BL, 11CL, 13A+L, 13B, 21L 

CHEMISTRY: 1AL, 1BL, 2L, 5L, 10L, 12A+L, 12B+L, 30AL, 30BL, 32L 
ENGINEERING: 3 
ENVIRONMENTAL SCIENCE: 10+L  
GEOGRAPHY: 1+L 
GEOLOGY: 10L, 15, 20L, 25  
HORTICULTURE: 1AL, 1BL  
METEOROLOGY: 1+L 
OCEANOGRAPHY: 10L 
PHYSICS: 2AL, 2B L, 4AL, 4BL, 4CL, 4D, 10+L, 11L, 12   

 PSYCHOLOGY: 4 
L denotes a laboratory science course; +L means plus the corresponding lab.  
†also requires taking 8A, the lab for Astronomy 3, 4, 7. 

 
Area C: ARTS & HUMANITIES: 3 units required 

AMERICAN SIGN LANGUAGE (SLS) 1, 2, 3 
ART: 2A, 4, 5, 7A, 8A, 24 
ART HISTORY: 10, 11, 11H, 12, 13, 14, 16*, 17*, 18*, 

19*, 20A, 20B, 52*, 53, 77  
ART PHOTOGRAPHY: 9A, 15* 
CHINESE: 1, 2 
DANCE: 1*, 12* 
ENGLISH: 1B, 1BMC*, 12A, 12B, 12C, 12D, 12E, 12F,  

17, 20A, 20B, 24A*, 24B*, 30A, 30B,    31, 32, 33, 
34, 39*, 40, 41A*, 41B*, 45*, 46A, 46B, 47, 48A, 
49A, 49B 

FRENCH: 1, 2, 3, 4  
GERMAN: 1, 2, 10 
HISTORY: 2A*, 2B*, 4A, 4AH, 4B, 4BH 
ITALIAN: 1, 2, 3, 10  
JAPANESE: 1, 2 
MUSIC: 1, 5, 6, 10, 10M, 11LA*, 12*, 13A*, 17A, 19, 

33A, 34, 35, 36, 38, 40, 46, 49, 51A, 54, 55, 58, 77 
PHILOSOPHY: 4, 6, 7, 8, 9, 10, 10H, 14*, 15*, 16 
SPANISH: 1, 2, 3, 4, 5A, 5B, 6A, 6B, 10A, 16, 17, 25, 

26, 30B* 
THEATER ARTS: 7, 8*, 9, 10A, 28, 29, 77  

 

 
Area D: SOCIAL SCIENCE: 2 courses required–one from Group 

D1 and one from Group D2 totaling 6 units  
 Group D1  

HISTORY: 14, 14H 15, 17A, 17AH, 17B, 17BH, 19A, 
 21A*, 21AH*, 21B*, 21BH*, 29A*, 29B*  

POLITICAL SCIENCE: 1, 1H, 5  
Group D2  

ANTHROPOLOGY: 2*, 2H*, 3, 6*, 7*, 8*, 9*, 17* 
BILINGUAL BICULTURAL STUDIES: 32* 
COMMUNICATION STUDIES: 7, 12* 
EARLY CHILDHOOD EDUCATION: 31, 32, 52* 
ECONOMICS: 1A, 1B 

ENVIRONMENTAL SCIENCE: 20 
GEOGRAPHY: 2*, 4*, 5 
HEALTH SCIENCE: 15 
HISTORY: 2A*, 2B*, 4A, 4AH, 4B, 4BH, 6*, 9, 14, 14H, 

15, 16A*, 16B*, 16C*, 17A, 17AH, 17B, 17BH 
JOURNALISM: 21 
POLITICAL SCIENCE: 1, 1H, 2, 3, 5 
PSYCHOLOGY: 1, 1H, 2B, 6, 8, 12, 26, 31, 336, 8, 12, 

26, 31, 33 
SOCIOLOGY: 1, 1H, 2*, 2H*, 3*, 5, 8*, 9*, 10, 47 
WOMEN’S STUDIES:  1, 2*, 5*, 7, 11 

 
Area E: LIFELONG LEARNING & SELF-DEVELOPMENT:  

3 units required  
COMMUNICATION STUDIES: 7, 12* 
CULINARY ARTS & HOSPITALITY MGMT.: CAHM 20 
COUNSELING AND GUIDANCE: 1, 52, 54, 58, 59 
EARLY CHILDHOOD EDUCATION: 31, 33 
HEALTH SCIENCE: 10, 12, 15, 20, 21, 22, 24 
PSYCHOLOGY: 33, 35ABC, 39ABC 
SOCIOLOGY: 5 
WOMEN’S STUDIES: 1 
DD214: military credit 

Requirements:  
1. An A.S. degree in Accounting requires a 

minimum of 60 transferable units 
2. Complete IGETC Areas 1-5 totaling 21 units 

(roughly 2 courses per semester) 
3. General Education and Major Courses must 

be completed with a “C” or better 
4. CSU system requires a 2.0 GPA while  

UC system requires a 2.4 GPA 
5. One course in US History or US Political 

Science 
6. One Multicultural course; the * after a 

course denotes it satisfies this requirement 
7. MATH 142, 152 or higher level math with a 

grade of C or better. 
8. Disclaimer: This document is a worksheet 

only.  All information should be entered into 
Cabrillo’s Web Advisor-Student Planning 
software for the most accurate detail and 

also cross referenced using www.assist.org 

for the intended transfer university or 
college as determined by the student’s 
future educational goals.   

 
This document adapted from the 2017-2018 

“Purple” sheet by Terry Mullin, Faculty, 
Department of Accounting. 

 
 
 
 
 
 

 

http://www.assist.org/
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Areas of Accounting w/ Suggested Electives (Mapping of Degrees) 

 

  

Required 
Classes

ACCT 1A - Financial

ACCT 6 - Excel

ACCT 16 - Accounting Ethics

ACCT  151A - Intro 
Bookkeeping

Acct 163 - Using Quickbooks

BUS 5 - Business Info. Systems

MATH 154 - Elem. Algebra

Public Accounting 
Concentration

ACCT 54A - Income Tax I

Acct 54B - Corporate Tax II

ACCT 54C - Partnerships/Estates/Trusts Tax III

ACCT 58 - Auditing

ACCT 59 - Fraud Examination

ACCT 67 - Cost Accounting

ACCT 72 - Financial Statement Analysis

ACCT 91 - Accounting Information Systems

ACCT 155 - Payroll Tax Accounting

ACCT 163 - QuickBooks

BUSN 9 - Business Statistics

BUSN 18 - Business Law

Auditing And 
Assurance

Advisory 
Services And 
Management 

Consulting

Tax Compliance 
And Consulting

Private Accounting 
Concentration

ACCT 54A - Income Tax I

Acct 54B - Corporate Tax II

ACCT 54C - Partnerships/Estates/Trusts Tax III

ACCT 58 - Auditing

ACCT 59 - Fraud Examination

ACCT 67 - Managerial Cost

ACCT 72 - Financial Statement Analysis

ACCT 91 - Accounting Information Systems

ACCT 155 - Payroll Tax Accounting

ACCT 163 - QuickBooks

BUSN 18 - Busness Law

BUSN 60 - International Business

Financial 
Accounting and 

Reporting

Managerial 
Accounting

Tax
Compliance 

Governmental and
Not-For-Profit Accounting 

Concentration
ACCT 1B - Managerial Accounting

ACCT 16 - Accounting Ethics

ACCT 158 - Gov't/Not For Profit

BUSN 9 - Business Statistics

BUSN 18 - Business Law

BUSN 68 - International Business

FIN 4 - Money Mangement

Government 
Accounting and 

Reporting

Not For Profit 
Accounting
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Notes: 
 
This document was designed to aid students in their educational path at Cabrillo.  This document was not designed to 
replace any institutional software or the need to meet with their academic advisor.  It was designed to be a tool to “pre-
think” their educational plan before meeting with an advisor to make the time with their advisor more efficient. 
 
Philosophies: 

 Students should take Intro to Bookkeeping and Intro to Business in their first semester to find out early if 
Accounting is their chosen field (ACCT 151A) and to understand other opportunities that may be of interest to 
them (BUSN 20). 

 Students should have completed courses in English, Math, keyboarding courses if applicable, BIS-MSOffice, and 
the above 2 courses (Acct 151A and BUSN 20) to be properly prepared for the transfer level Accounting courses 
that should begin no earlier than their second semester of college, potentially in their third semester (second 
year) of study thereby reducing attrition/failure rates. 

 Course suggestions shown in the “Associate of Science: Suggested Sequence of Courses” above should be 
validated by our advisory board members within those industries. 

 The proposed model forces students to give priority to their planning and a means for that planning. 

 Pre-requisites need to be preprogrammed into the college software to not allow students into a course without 
meeting these pre-requisites. (Assist.org for transferability, Web Advisor-Student Planning for prerequisites) 

 Changes will be coordinated with all advisors, articulation officers, and the Program Chair of 
Business/Accounting.  

 All units for graduation above the General Education requirements should come from the required accounting 
courses and the approved electives. 

 A “Suggested Sequence of Required Classes Including Suggested General Education Classes” is presented to aid 
students and advisors on the suggested sequence of course study.  Special emphasis should be placed on the 
advisor helping students maneuver the prerequisites and unique situations that occur based on the student’s 
future educational needs. 

 Students will have completed enough accounting courses by the end of their 2nd semester to determine if 
accounting is indeed their desired field.  If it is no longer their field of interest, the proposed sequence will allow 
them to easily move to a general business degree with minimal or no loss of credits. 

  



 

39 | P a g e  
 

Appendix D – New Certificates for Fall 2018 

 
New Certificates with Course and Requirement Detail 
Cabrillo College – BELA Division, Accounting Department  
Proposed Certificates (courses to be offered online) 
 

Certificate of Achievement in CPA Exam Preparation (new courses are in red) 
Required: 

1. ACCT 1A – Financial Accounting 4.00 units (Prereq: none) 

2. ACCT 51A – Intermediate I Accounting 4.00 units (Prereq: Acct 1A)    

3. ACCT 51B – Intermediate II Accounting 4.00 units (Prereq: Acct 1A)  

4. ACCT 54A – Income Tax, Individual 4.00 units (Prereq: none)  

5. ACCT 58 – Auditing 4.00 units (Prereq: 51B)       
Electives: 

6. Acct 1B – Managerial Accounting 4.oo units (Prereq: 1A) 

7. ACCT 16 – Accounting Ethics 4.00 units (Prereq: Acct 151A or 1A)  

8. ACCT 54B – Income Tax-Corporations 4.00 units (Prereq: 54A)    

9. ACCT 54C – Income Tax Partnerships, Estates & Trusts 4.00 units (Prereq: 54A) 

10. ACCT 59 – Fraud Examination 4.00 units (Prereq. ACCT 51B)     

11. ACCT 67 – Cost Accounting 4.00 units (Prereq: 1A)      

12. ACCT 72 – Financial Statement Analysis 4.00 units (Prereq. ACCT 1A)   

13. ACCT 91 – Accounting Information Systems 4.00 units (Prereq. ACCT 1A) 

14. BUSN 18 – Business Law 4.00 units (Prereq: none) 
TOTAL 32.00 units from the above courses 

Suggested 
Sequence: 

1st Semester*  
ACCT 1A – Financial† 

BUSN 18 – Business Law†  
ACCT 54A – Tax, Individual† 

2nd Semester* (Choose 3)  
ACCT 1B – Managerial 
ACCT 16 – Accounting Ethics 
ACCT 54B – Income Tax-Corp 
ACCT 51A – Intermediate I  
ACCT 58 – Auditing ACCT  
 

3rd Semester* 
(Choose 2 from either list)  
ACCT 51B – Intermediate II 
ACCT 54C – Income Tax-    
    Partnerships, Estates & Trusts  
ACCT 59 – Fraud Examination 
ACCT 67 – Cost Accounting  
ACCT 72 – Financial Statement 
Analysis  
ACCT 91 – Acct. Information Systems 

† No prerequisites for these courses                                                                                                                                  
*Adjust courses taken each semester based on previous coursework.   

Target Market: Students in California and other states who have a bachelor’s degree (120 units+) and need to fulfill the 150 hour 
educational requirements to sit for the Uniform CPA examination but do not want to pay senior college or university tuition rates. 
 

Learning Outcome: 
1.  To provide students with the necessary classes to comply with California Board of Accountancy Regulations 
section 9.2(b) which states applicants for a CPA license in California, who do not complete a master’s degree in 
accounting, taxation or laws in taxation, are required to complete a minimum of 24 semester units, or the 
equivalent in quarter units, selected from the following accounting subjects: accounting, auditing, financial 
reporting, external or internal reporting, financial statement analysis or taxation.   
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Certificate of Achievement in Tax Preparation 
Required: 
1. ACCT 6 Spreadsheets for Accounting 4.00 units (Note: May substitute Acct 163) 
2. ACCT 54A Income Tax-Individual 4.00 units  
3. ACCT 54B Income Tax-Corporations 4.00 units  
Elective: 
4. ACCT 54C – Income Tax Partnerships, Estates & Trusts 4.00 units (Prereq: 54A) or 
5. ACCT 155 – Payroll Tax Accounting w/ Accounting Software 4.00 units 

TOTAL 16.00 units from the above courses 
 

TOTAL 16.00 units 
Suggested Sequence:
  

1st Semester  
ACCT 54A – Tax, Individual 
ACCT 6 – Spreadsheets for 
Accounting 

2nd Semester  
ACCT 54B – Tax, Corporations 
ACCT 54C – Tax, Partnerships, Estates & Trusts or 
ACCT 155 – Payroll Tax Accounting w/ Accounting 
Software 

Target Market: Students who desire a quick route to earning an income in the Tax Preparation field (2 semesters) and work for a company such 
as a CPA firm or a tax preparation company such as Liberty Tax or H&R Block (but may still be required to take proprietary exams). Focus on 
this Certificate of Achievement is to prepare students to attain passing scores on all 3 parts of the Special Enrollment Examination (SEE) 
from the Internal Revenue Service & become an enrolled agent. 

 

Learning Outcome: 
1. To identify basics of Federal and California income tax law as it relates to Sole Proprietors, Corporate, and Partnerships, 

Estates, and Trusts. 
2. To demonstrate practical knowledge of income tax form preparation and tax compliance process as these relate to Sole 

Proprietors, Corporate, and Partnerships, Estates, and Trusts.   
 

Certificate of Achievement in Payroll Accounting 
ACCT 151A – Introduction to Accounting or 1A Financial Accounting 4.00 units  
ACCT 155 – Payroll Tax Accounting w/ Accounting Software 4.00 units 
ACCT 6 – Spreadsheets for Accounting 4.00 units (override needed to take ACCT 151A of 1A concurrently with ACCT6) 

TOTAL 12.00 units 
Target Market: Students in California who desire a quick route to earning an income in the Payroll Accounting field (1 semester) and 
work for a company in its payroll department, for a company specializing in payroll accounting, or become an entrepreneur starting 
his/her own payroll accounting business.   

Learning Outcome: 
1. To provide students with the necessary classes to construct payroll journals, employee subsidiary ledgers, and payroll 

tax returns to satisfy Federal and California requirements. 
2. To provide students with the necessary classes to record these payroll transactions and solve payroll issues using 

computerized accounting software and electronic business spreadsheets. 

 
Courses Requiring Development: 
1. ACCT 51A – Intermediate Accounting  

2. ACCT 51B – Intermediate Accounting  

3. ACCT 54B – Income Tax-Corporations 

4. ACCT 54C – Income Tax Partnerships, Estates & Trusts  

5. ACCT 58 – Auditing  

6. ACCT 59 – Fraud Examination  

7. ACCT 67  - Managerial Cost Accounting  

8. ACCT 72  - Financial Statement Analysis 

9. Accounting Information Systems

1 
Course Requiring Modifying and/or Reactivation: 
 
1. ACCT 155 Payroll Tax and Accounting 4.00 units 
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New Courses Catalog Descriptions:   
1 

ACCT 51A  
Intermediate Accounting I 
In depth study of financial accounting standards, 
accounting information processing systems and the 
resulting financial statements. Selected topics related to 
present value applications, valuation techniques, and 
revenue recognition. Also covered, accounting for cash, 
receivables, inventory and Investments. May be offered 
in a Distance-Learning Format. 
Schedule Description: 
4 units; 4 hours Lecture, 2 hours Laboratory 
Required Preparation: ACCT 1A.  
Transfer Credit: Transfers to CSU; UC    C-ID ACCT xxx 
In depth study of financial accounting standards, 
accounting information processing systems and the 
resulting financial statements. 
 
ACCT 51B  
Intermediate Accounting II 
Accounting for current liabilities, long-term liabilities, 
and equity. Accounting for income taxes, pensions, 
post-retirement benefits, leases, and accounting 
changes and error analysis; also covered, the cash flows 
statement, & full disclosure in financial reporting. May 
be offered in a Distance-Learning Format. 
Schedule Description: 
4 units; 4 hours Lecture, 2 hours Laboratory 
Required Preparation: ACCT 1A.  
Transfer Credit: Transfers to CSU;   UC C-ID ACCT xxx 
Accounting for current liabilities, long-term liabilities, 
and equity. 
 
ACCT 54B  
Income Tax II, Corporations  
Teaches current federal income tax law as it relates to 
corporations. Topics include tax law, electronic research 
and methodologies and the use of technology for the 
preparation of business tax returns. May be offered in a 
Distance-Learning Format.  
Schedule Description: 
4 units; 4 hours Lecture, 2 hours Laboratory 
Prerequisite: ENGL 100 or ESL 100 and READ 100. 
Recommended Preparation: ACCT 1A; Eligibility for 
MATH 154. 
Transfer Credit: Transfers to CSU; UC    C-ID ACCT xxx 
Teaches current federal income tax law as it relates to 
corporations.  
 
ACCT 54C  
Income Tax III, Partnerships, Estates & Trusts  

Teaches current federal income tax law as it relates to 
partnership, estate, trust, and gift taxes. Topics include 
tax law, electronic research and methodologies and the 
use of technology for the preparation of federal tax 
returns. 
Schedule Description: 
4 units; 4 hours Lecture, 2 hours Laboratory 
Prerequisite: ENGL 100 or ESL 100 and READ 100. 
Recommended Preparation: ACCT 1A; Eligibility for 
MATH 154. 
Transfer Credit: Transfers to CSU; UC    C-ID ACCT xxx 
Teaches current federal income tax law as it relates to 
partnership, estate, trust, and gift taxes. 
 
ACCT 58  
Auditing  
Study of the contemporary auditing environment, 
auditing profession, and the principle, and practices of 
financial statement audit. Topics include auditing, 
attestation and assurance services, Generally Accepted 
Auditing Standards (GAAS), attestation standards, 
professional ethics, Sarbanes-Oxley Act 2002 regulatory 
requirements, internal controls and audit risk, audit 
planning, procedures, evidence, documentation and 
report writing.  
Schedule Description: 
4 units; 4 hours Lecture, 2 hours Laboratory 
Prerequisite: Acct 1A. Recommended Preparation: ACCT 
51A;  C-ID ACCT xxx 
Study of the contemporary auditing environment, 
auditing profession, and the principle, and practices of 
financial statement audit. 
 
ACCT 59 
Fraud Examination 
This course covers important topics associated with 
modern forensic accounting and fraud examination. 
Topics include an examination of the various types of 
occupational fraud, as well as the techniques to prevent 
and detect fraud in organizations. In addition, students 
will learn principals of fraud examination including who 
and why individuals commit fraud. 
Schedule Description: 
4 units; 4 hours Lecture, 2 hours Laboratory 
Prerequisite: Acct 1A. Recommended Preparation: ACCT 
51A;  C-ID ACCT xxx 
This course covers important topics associated with 
modern forensic accounting and fraud examination. 
 
ACCT 67 
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Cost Accounting  
This course shows students how to improve a business 
with constraint analysis, target costing, capital 
budgeting, price setting, and cost of quality analysis. 
Includes fundamentals of activity-based costing, job-
order and process costing, and standard cost accounting 
systems. 
Schedule Description: 
4 units; 4 hours Lecture, 2 hours Laboratory  
Prerequisite: Acct 1B;  C-ID ACCT xxx 
This course shows students how to improve a business 
with constraint analysis, target costing, capital 
budgeting, price setting, and cost of quality analysis. 
ACCT 72  
Financial Statement Analysis 
The student will develop a set of core skills essential to 
financial statement analysis. The course covers strategic 
ratio analysis, cash flow analysis, forecasting, proforma 
financial statements, and firm valuation using 
discounted cash flow and residual income techniques. 
The course emphasizes the practical application of the 
material using a combination of lecture and hands-on 
examples. May be offered in a Distance-Learning 
Format. 
Schedule Description: 
4 units; 4 hours Lecture, 2 hours Laboratory 
Prerequisite: Acct 1A. Recommended Preparation: ACCT 
51A;  C-ID ACCT xxx 
The student will develop a set of core skills essential to 
financial statement analysis. 
 

ACCT 91 
Accounting Information Systems 
The course provides students with the knowledge and 
skills needed to function within cutting edge accounting 
information systems that integrate information 
technology and software in the transactions control 
procedures and financial reporting cycles. 
Schedule Description: 
4 units; 4 hours Lecture, 2 hours Laboratory 
Prerequisite: Acct 1A. Recommended Preparation: ACCT 
51A;  C-ID ACCT xxx 
The course provides students with the knowledge and 
skills needed to function within an accounting 
information systems.  
 
ACCT 155  
Payroll Tax Accounting with Accounting Software 
(QuickBooks) 
Introduces payroll accounting. Includes payroll 
calculations and federal and California payroll tax 
requirements for withholding and reporting. Also covers 
labor laws, the importance of internal control, 
retirement plans, and workers’ compensation programs 
along with current events in this area. 
Schedule Description: 
4 units; 4 hours Lecture, 2 hours Laboratory 
Prerequisite: ACCT 151A. Recommended Preparation: 
Eligibility for ENGL 100 & READ 100. 
Introducing payroll accounting including payroll 
calculations and federal and California payroll tax 
requirements for withholding and reporting.

1 
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Below are the grant proposal excerpts to fund our new initiatives: 
2017 Project Title * 
3 New Acct. Certificates, 8 new courses 
 
Project Summary (1-3 sentences) * 
To meet the growing need for student completion in community colleges, the accounting department wants to offer 3 
new certificates to get students to employable skills faster with the hope that once employed, students will return to 
complete a full degree as part of the individual’s continuous learning demanded by today’s workforce. All courses for 
these certificates will be offered online and be available to all students in California serving not only our own geographic 
location but also the statewide community that can utilize Cabrillo College as a means to an end. The certificates we 
want to develop are: 1) Certificate of Achievement in Payroll Accounting-1 semester, 12 hours; 2) Certificate of 
Achievement in Tax Preparation-2 semesters, 16 hours; 3) Certificate of Achievement in CPA Exam Preparation-3 to 4 
semesters, 32 hours.  
 
Describe your project, activity, or equipment for which funding is sought. * 
The accounting faculty at Cabrillo College are continually seeking ways to help students enter the workforce with 
stronger credentials that meet the employment demands for today’s workforce. We routinely met with industry 
representatives in focus groups to assess their needs and make appropriate, updated changes in our curriculum. We are 
motivated by the findings from articles like one from Inside Higher Ed that states “Certificates are the fastest-growing 
college credential, with a big wage payoff.” (Fain). Additionally, we also recognize that many students would benefit 
from targeted learning that a certificate provides as summarized by this quote from U.S. News and World Report: “In 
some professions, a certificate from a community college may hold more weight with hiring managers than a graduate 
degree.” (Sheehy). Based on the results of our focus meetings and supported by current literature, we are proposing the 
creation of three new Certificates of Achievement:  
1) Certificate of Achievement in Payroll Accounting-1 semester, 12 hours;  
2) Certificate of Achievement in Tax Preparation-2 semesters, 16 hours;  
3) Certificate of Achievement in CPA Exam Preparation-3 to 4 semesters, 32 hours that provides the necessary hours to 
meet the 150 hour rule for a CPA license as required by the American Institute of Certified Public Accounting (AICPA).  
To support these certificates, 8 new courses will have to be developed along with updating one existing course. The new 
courses are:  

1. ACCT 51A – Intermediate Accounting  
2. ACCT 51B – Intermediate Accounting 
3. ACCT 54B – Income Tax-Corporations 
4. ACCT 54C – Income Tax Partnerships, Estates & Trusts 
5. ACCT 58 – Auditing A 
6. ACCT 59 – Fraud Examination 
7. ACCT 66 – Managerial Cost Accounting 
8. ACCT 72 – Financial Statement Analysis  
9. ACCT 91 – Accounting Information Systems 

  
ACCT 155 Payroll Tax and Accounting will be revived, updated and rebranded and will include QuickBooks, a leading 
accounting software product in today’s market.  
 
These courses will also be included in the approved electives so students following different degrees or certificates will 
have more choices that will potentially make their chosen path more meaningful. No cannibalization of existing courses 
is expected.  
Although our primary focus is to provide more opportunities to our students, Cabrillo College will also benefit from the 
increased FTE hours assuming these certificates will appeal to a new niche market and a broader geographical reach. 
This project is championed by Terry Mullin (full time) and Alexander Korniakov (adjunct) and supported by our division 
dean, James Weckler and our department Chair, Mo Hassan.  
Bibliography 
Fain, P. (2012, June 6). News and Opinion. Retrieved from Inside Higher Ed: 
https://www.insidehighered.com/news/2012/06/06/certificates-are-misunderstood-credentials-pay-mostly-men. 

https://www.insidehighered.com/news/2012/06/06/certificates-are-misunderstood-credentials-pay-mostly-men
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Sheehy, K. (2015, March 18). Short-Term Certificates May Offer Alternative to Graduate School. Retrieved from 
U.S.News and World Report: https://www.usnews.com/education/community-colleges/articles/2015/03/18/short-
term-certificates-may-offer-alternative-to-graduate-school.  
 
How will this grant benefit students? * 
This grant will allow us to focus on the creation of these new certificates and the creation and updating of the courses 
listed above. Once completed, students will now have an avenue to earn a certificate in these areas and provide a faster 
route to employment. Students can focus on a shorter-term goal what gives them the credentials to become 
immediately employed yet have earned credits that will be usable towards any future educational goals. 
 
Define specific measurable outcomes and objectives that will allow you to gauge the success of the project. * 
The college already collects the data to measure student success rates which include variable such as course completion, 
geographic location of students and under-represented populations. The individual course learning outcomes will be 
routinely assessed as part of our program plan to measure individual class’s effectiveness of learning and provide us 
data to make appropriate changes. 
 
Quantify the number of students and/or classes served. * 
Since these degrees along with the classes will be offered statewide, the numbers will be hard to calculate. We do know 
that two years ago when we created the Accounting Ethics course (Acct 16), we were hoping to fill a minimum of 2 
sections per year. To meet the demand, we have offered 5 sections of Acct 16 between Spring and Fall 2017. 
 
What is the long term impact (5 years) on the college? * 
As noted above, the courses for the new certificates will be offered online and thereby become accessible to all students 
in California. The expectation is that as the popularity of the Accounting Ethics class is increasing, it indicates so will 
these certificates. 
 
Note: Accounting Information Systems class was added to the list of new classes to submit to the curriculum committee 
after the proposal was submitted. 

Additional Information: 

Bookkeeping Skills Certificate Required Courses: 
ACCT 151A Introduction to Accounting 
BUS 5 Business Information Systems  
CABT 102 10-Key Calculator  
CABT 110A* Computer Keyboarding  
CABT 110B* Computer Keyboarding 

Accounting Certificate of Achievement Required Courses: 
ACCT 1A Financial Accounting  
ACCT 6 Spreadsheets for Accounting  
ACCT 16 Accounting Ethics  
ACCT 163 Using QuickBooks  
ACCT 151A Introduction to Accounting 
BUS 5 Business Information Systems  
CABT 102 10-Key Calculator  
CABT 110A* Computer Keyboarding  
CABT 110B* Computer Keyboarding  

*Can proficient out of these courses. 

  

https://www.usnews.com/education/community-colleges/articles/2015/03/18/short-term-certificates-may-offer-alternative-to-graduate-school
https://www.usnews.com/education/community-colleges/articles/2015/03/18/short-term-certificates-may-offer-alternative-to-graduate-school
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Appendix E - The Department of Accounting Student Learning Outcomes Assessment Schedule  
(This Schedule will be modified as new courses are introduced and the demand for these classes is known.) 
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Appendix F – Videos for Formative Assessments 

 
The following items are links that were shared with all instructors in the accounting and business department 
to help instructors (full time and adjuncts) to provide better feedback to students and to create formative 
assessments. 

     At Risk Students (Sending Feedback to Students) - http://terrytube.net/AtRiskStudents/AtRiskStudents.mp4 

     Voice-to-text Feedback - http://terrytube.net/FeedbackVideo/FeedbackVideo.html 
     How to Upload Assessment into CurricUNET - http://terrytube.net/Assessment.pdf 

     LearnSmart Explanation - http://terrytube.net/LearnSmartExplanation.mp4  (This link provides students 
with video explanation of using McGraw-Hill Publisher’s adaptive technology for self-assessment and is an 
example for faculty about the use and helpfulness of videos for student learning.) 

 

  

http://terrytube.net/AtRiskStudents/AtRiskStudents.mp4
http://terrytube.net/AtRiskStudents/AtRiskStudents.mp4
http://terrytube.net/FeedbackVideo/FeedbackVideo.html
http://terrytube.net/FeedbackVideo/FeedbackVideo.html
http://terrytube.net/Assessment.pdf
http://terrytube.net/Assessment.pdf
http://terrytube.net/LearnSmartExplanation.mp4
http://terrytube.net/LearnSmartExplanation.mp4
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Appendix G – Tax Preparation Occupations Labor 
Market Information Report 

Prepared by the San Francisco Bay Center of Excellence 
For Labor Market Research, June 2018 

Recommendation 
Based on all available data, there appears to be a significant undersupply of Tax Preparation workers compared to the 
demand for this cluster of occupations in the Bay region and in the SC-Monterey sub-region (Monterey, San Benito, and 
Santa Cruz Counties). The annual gap is about 5,700 students annually in the Bay region, 2,020 students in the one-hour 
commute from Cabrillo sub-region and about 230 students in the SC-Monterey sub-region. 
This report also provides student outcomes data on employment and earnings for programs on TOP 0502.00 – 
Accounting, in the state and region. There is another TOP code 0502.10 – Tax Studies that may be a better match for this 
program. Supply and outcomes data is provided for both.  It is recommended that this data be reviewed to better 
understand how outcomes for Cabrillo students taking courses on TOP 0502.00 compare to potentially similar programs 
at colleges in the sub-region, region and state as well as to outcomes across all CTE programs at Cabrillo College and in 
the region.  

Introduction 
This report profiles Tax Preparation Occupations in the 12 county Bay region and in the SC-Monterey sub-region and in a 
one-hour commute range from Cabrillo for a proposed new Tax Preparation program at Cabrillo College.  

 Accountants and Auditors (SOC 13-2011): Examine, analyze, and interpret accounting records to prepare 
financial statements, give advice, or audit and evaluate statements prepared by others.  Install or advise on 
systems of recording costs or other financial and budgetary data.  Excludes “Tax Examiners and Collectors, 
and Revenue Agents” (13-2081). 

Entry-Level Educational Requirement: High school diploma or equivalent 
Training Requirement: None 
Percentage of Community College Award Holders or Some Postsecondary Coursework: 17% 

 
 Tax Preparers (SOC 13-2082): Prepares tax returns for individuals or small businesses. 

Entry-Level Educational Requirement: High school diploma or equivalent 
Training Requirement: Moderate-term on-the-job training 
Percentage of Community College Award Holders or Some Postsecondary Coursework: 31% 

 
 Payroll and Timekeeping Clerks (SOC 43-3051): Compile and record employee time and payroll data.  May 

compute employees' time worked, production, and commission.  May compute and post wages and 
deductions, or prepare paychecks.  Excludes “Bookkeeping, Accounting, and Auditing Clerks” (43-3031). 

Entry-Level Educational Requirement: High school diploma or equivalent 
Training Requirement: Moderate-term on-the-job training 
Percentage of Community College Award Holders or Some Postsecondary Coursework: 49% 

Occupational Demand 
Table 1. Employment Outlook for Tax Preparation Occupations in Bay Region 

Occupation  
2017 
Jobs 

2022 
Jobs 

5-Yr 
Change 

5-Yr % 
Change 

5-Yr 
Open-

ings 

Annua
l 

Open-
ings 

10% 
Hourly 
Wage 

Median 
Hourly 
Wage 

Accountants and Auditors 51,394 56,369 4,974  10% 28,372 5,674 $24.60  $37.62  

Tax Preparers 4,433 4,666 233  5% 2,650 530 $15.27  $24.35  

Payroll and Timekeeping Clerks 6,425 6,665 239  4% 3,461 692 $16.43  $26.62  

Total 62,253 67,699 5,447 9% 34,483 6,897 $23.10  $35.54  
Source: EMSI 2018.2 
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Bay Region includes Alameda, Contra Costa, Marin, Monterey, Napa, San Benito, San Francisco, San Mateo, Santa Clara, Santa Cruz, 
Solano and Sonoma Counties 

Table 2a. Employment Outlook for Tax Preparation Occupations in One Hour Commute Range from Cabrillo 

Occupation  
2017 
Jobs 

2022 
Jobs 

5-Yr 
Change 

5-Yr % 
Change 

5-Yr 
Open-

ings 

Annua
l 

Open-
ings 

10% 
Hourly 
Wage 

Median 
Hourly 
Wage 

Accountants and Auditors 18,272 19,983 1,711 9% 10,033 2,007 $24.36 $39.42 

Tax Preparers 1,629 1,721 92 6% 977 195 $13.78 $23.44 

Payroll and Timekeeping Clerks 2,100 2,187 87 4% 1,148 230 $15.17 $25.79 

TOTAL 22,001 23,891 1,890 9% 12,158 2,432 $22.70  $36.94  
Source: EMSI 2018.2 
One hour commute range includes 159 zip codes within a typical one hour commute from Cabrillo College in Aptos 

Table 2b. Employment Outlook for Tax Preparation Occupations in SC-Monterey Sub-Region 

Occupation  
2017 
Jobs 

2022 
Jobs 

5-Yr 
Change 

5-Yr % 
Change 

5-Yr 
Open-

ings 

Annua
l 

Open-
ings 

10% 
Hourly 
Wage 

Median 
Hourly 
Wage 

Accountants and Auditors 2,137 2,258 121  6% 1,075 215 $23.22  $32.98  

Tax Preparers 238 242 4  2% 130 26 $13.42  $21.35  

Payroll and Timekeeping Clerks 538 553 14  3% 283 57 $14.64  $22.99  

TOTAL 2,913 3,053 139  5% 1,488 298 $20.83  $30.19  
Source: EMSI 2018.2 
SC-Monterey Sub-Region includes Monterey, San Benito and Santa Cruz Counties 

Job Postings in Bay Region, One Hour Commute Range and SC-Monterey Sub-Region 
Table 3. Number of Job Postings by Occupation for latest 12 months (May 2017 - Apr 2018) 

Occupation Bay Region 
Four 

Counties* 
Three Counties 

Accountants (13-2011.01) 10,545 2,272 221 

Payroll and Timekeeping Clerks (43-3051.00) 2,560 603 135 

Auditors (13-2011.02) 1,861 493 40 

Tax Preparers (13-2082.00) 299 97 39 

Total 15,265 3,465 435 

Source: Burning Glass 
*Burning Glass does not have the capability to filter job postings at the zip code level. Therefore, for the one hour commute range, 
Santa Clara County was added to the three counties in the SC-Monterey sub-region to make the four counties sub-region. 

Table 4. Top Job Titles for Tax Preparation Occupations for latest 12 months (May 2017 - April 2018) 

Common Title Bay 
Four 

Counties 
Three 

Counties 
Common Title Bay 

Four 
Counties 

Three 
Counties 

Senior Accountant 2,302 384 46 Tax Accountant 203 44 5 

Staff Accountant 2,211 433 86 Property Accountant 194 32 1 

Accountant 1,923 419 29 Payroll Analyst 176 31 2 

Payroll Specialist 919 235 28 Tax Professional 172 42 20 

Payroll Clerk 561 140 60 Project Accountant 170 39 2 

Payroll Administrator 324 55 7 
Internal Audit 
Manager 

164 39 0 

Revenue Accountant 322 130 6 Audit Senior 137 62 3 

General Ledger Accountant 310 70 1 Tax Preparer 126 47 15 

Junior Accountant 304 38 2 Accounting Manager 119 42 1 
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Fund Accountant 285 24 0 
Corporate 
Accountant 

111 25 0 

Internal Auditor 263 66 0 Financial Accountant 108 23 3 

Senior Tax Associate 250 77 0 
Senior Revenue 
Analyst 

99 48 0 

Cost Accountant 236 75 14 Payroll Coordinator 93 34 22 

Audit Manager 210 54 5 Payroll Processor 89 21 0 
Source: Burning Glass 

 

Industry Concentration 
Table 5. Industries hiring Tax Preparation Workers in Bay Region 

Industry – 4 Digit NAICS (No. American Industry Classification) Codes 
Jobs in 

Industry 
(2017) 

Jobs in 
Industry 
(2022) 

% Change 
(2017-22) 

% in 
Industry 
(2017) 

Accounting, Tax Preparation, Bookkeeping, and Payroll Services (5412) 20,720 22,917 11% 33.3% 

Management of Companies and Enterprises (5511) 3,632 3,691 2% 5.8% 

Computer Systems Design and Related Services (5415) 2,124 2,554 20% 3.4% 

Local Government, Excluding Education and Hospitals (9039) 2,122 2,214 4% 3.4% 

Management, Scientific, and Technical Consulting Services (5416) 1,639 1,820 11% 2.6% 

Individual and Family Services (6241) 1,220 1,406 15% 2.0% 

Computer and Peripheral Equipment Manufacturing (3341) 1,157 1,246 8% 1.9% 

Other Information Services (5191) 1,111 1,421 28% 1.8% 

Other Financial Investment Activities (5239) 1,085 1,291 19% 1.7% 

Office Administrative Services (5611) 860 938 9% 1.4% 

Scientific Research and Development Services (5417) 782 868 11% 1.3% 

Education and Hospitals (Local Government) (9036) 770 805 5% 1.2% 

Employment Services (5613) 739 798 8% 1.2% 

Source: EMSI 2018.2 

Table 6. Top Employers Posting Tax Preparation Occupations in Bay Region, One Hour Commute Range and SC-
Monterey (May 2017 - April 2018) 

Employer Bay Employer 
Four 

Counties 
Employer 

Three 
Counties 

H&R Block 150 Google Inc. 79 H&R Block 21 

PricewaterhouseCoopers 150 PricewaterhouseCoopers 55 Jackson Hewitt Tax Service 11 

Wells Fargo 129 Stanford University 42 Marriott International Inc 11 

Google Inc. 83 H&R Block 41 California State University 9 

KPMG 63 Jackson Hewitt Tax Service 29 Destination Hotels & Resorts 9 

Deloitte 59 Deloitte 26 Granite Construction Inc 8 

Moss Adams Llp 55 Ernst & Young 24 
Monterey County Office Of 
Education 

7 

Jackson Hewitt Tax Service 54 Western Digital 18 University California 6 

Marriott International Inc 49 Sandisk Corporation 17 Ventana Inn And Spa 5 

Stanford University 44 University of Puget Sound 17 Kasavan Pope 4 

Ernst & Young 38 Hitachi America 16 Languageline Solutions 4 

Bvoh 30 KPMG 16 Plantronics 4 
Source: Burning Glass 
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Educational Supply 
There are 28 community colleges in the Bay Region issuing 943 awards annually on TOP 0502.00 – Accounting and TOP 
0502.10 – Tax Studies, combined.  There are five other educational institutions issuing 250 awards annually on two 
related CIP codes, CIP 52.3201- Accounting and CIP 52.3202 - Accounting Technology/Technician and Bookkeeping, for a 
total of 1,193 awards annually in the region. 

Table 7. Awards on TOP 0502.00 - Accounting or on TOP 0502.10 – Tax Studies or on CIP 52.3201 – Accounting or 
on CIP 52.3202 – Accounting Technology/Technician and Bookkeeping 

College Sub-Region 
CIP or TOP 

Code 
Head-
count 

No of 
Transfers 

Bache-
lor’s 

Asso-
ciates 

Certifi-
cates 

Total 

Alameda East Bay 
050200 269 58 0 12 2 14 

050210 25 n<10 0 0 0 0 

Berkeley City East Bay 050200 253 47 0 5 10 15 

Cabrillo SC-Monterey 050200 702 125 0 22 35 57 

Canada 
Mid-
Peninsula 

050200 279 50 0 10 15 25 

050210 48 n<10 0 0 0 0 

Chabot Hayward East Bay 050200 1,301 258 0 20 38 58 

Contra Costa East Bay 050200 255 48 0 0 6 6 

Deanza Silicon Valley 
050200 2,878 558 0 32 47 79 

050210 379 40 0 7 6 13 

Diablo Valley East Bay 
050200 1,955 409 0 11 31 42 

050210 47 n<10 0 0 0 0 

Evergreen Valley Silicon Valley 
050200 712 147 0 25 7 32 

050210 33 n<10 0 0 0 0 

Foothill Silicon Valley 050200 3,677 375 0 26 160 186 

Gavilan Silicon Valley 050200 382 61 0 9 2 11 

Hartnell SC-Monterey 050200 417 91 0 0 3 3 

Laney East Bay 
050200 931 206 0 13 6 19 

050210 74 n<10 0 0 0 0 

Las Positas East Bay 050200 628 146 0 0 6 6 

Los Medanos East Bay 050200 384 71 0 13 8 21 

Marin North Bay 050200 219 46 0 2 5 7 

Merritt East Bay 050200 93 14 0 7 3 10 

Mission Silicon Valley 050200 826 194 0 13 9 22 

Monterey SC-Monterey 050200 479 101 0 4 5 9 

Napa North Bay 050200 372 77 0 9 5 14 

Ohlone East Bay 050200 912 104 0 4 4 8 

San Francisco 
Mid-
Peninsula 

050200 1,421 470 0 6 36* 42 

050210 58 0 0 0 0 0 

San Jose City Silicon Valley 050200 458 120 0 16 11 27 

San Mateo 
Mid-
Peninsula 

050200 1,552 258 0 30 95 125 

050210 150 n<10 0 0 0 0 

Santa Rosa North Bay 050200 1,369 279 0 0 34 34 

Skyline 
Mid-
Peninsula 

050200 1,047 330 0 19 13 32 

050210 72 n<10 0 0 0 0 

Solano North Bay 050200 523 134 0 9 10 19 

West Valley Silicon Valley 050200 730 308 0 0 5 5 

Central Coast College SC-Monterey 52.0302 n/a n/a 0 0 12 12 

Empire College North Bay 
52.0301 n/a n/a 0 8 1 9 

52.0302 n/a n/a 0 0 1 1 

Golden Gate University-SF 
Mid-
Peninsula 

52.0301 n/a n/a 2 0 2 2 

Holy Names University East Bay 52.0301 n/a n/a 2 0 0 2 
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Menlo College 
Mid-
Peninsula 

52.0301 n/a n/a 2 0 0 2 

Notre Dame de Namur 
University 

Mid-
Peninsula 

52.0301 n/a n/a 28 0 0 28 

Saint Mary's College of CA East Bay 52.0301 n/a n/a 3 0 0 3 

Santa Clara University Silicon Valley 52.0301 n/a n/a 38 0 0 38 

University of San Francisco 
Mid-
Peninsula 

52.0301 n/a n/a 76 0 0 76 

Holy Names University East Bay 52.0301 n/a n/a 77 0 0 77 

Total Bay Region  24,571 5,156 228 332 633 1,193 

Total Four Counties Sub-Region  9,574 1,736 38 128 247 413 

Total Santa Cruz-Monterey Sub-Region  1,584 317 0 26 43 69 

Source: IPEDS, Data Mart and Launchboard 
NOTE: Headcount of students and no. of transfer students is for 2016-17. The annual average for awards is 2014-17 unless there 
are only awards in 2016-17. The annual average for other postsecondary is for 2013-16.  
*25 of the 36 Certificates at CCSF are noncredit awards. The reason that the college totals do not add up to regional or sub-
regional totals for headcount is because of the deduplication of students taking courses at more than one college in the region or 
sub-region.  

Gap Analysis 
Based on the data included in this report, there is a large labor market gap in the Bay region with 6,897 annual openings 
for the Tax Preparation occupational cluster and 1,193 annual awards for an annual undersupply of 5,704.  In the one-
hour commute range from Cabrillo, there is also a large labor market gap with 2,432 annual openings and 413 awards 
for an undersupply of 2,019.  In the SC-Monterey sub-region, there is also a gap with 298 annual openings and 69 annual 
awards for an annual undersupply of 229. 

Student Outcomes 
Table 8a. Four Employment Outcomes Metrics for Students Who Took Courses on TOP 0502.00 - Accounting 

2015-16 
Bay  

(All CTE 
Programs) 

Cabrillo 
(All CTE 

Programs) 

State 
(050200) 

Bay 
(050200) 

SC-
Montere

y 
(050200) 

Cabrillo 
 (050200) 

Top College on 050200 in 
the region 

% Employed Four 
Quarters After Exit 

74% 70% 72% 75% 75% 76% 
Merrit
t 

94% 
(16 students) 

Median Earnings 
Two Quarters After 
Exit 

$10,310 $8,390 $8,925 $10,440 $8,585 $11,735 
Foothi
ll 

$15,205 
(over 400 
students) 

Median % Change 
in Earnings 

46% 54% 51% 60% 89% 62$ 
Foothi
ll 

196% 
(over 400 
students) 

% of Students 
Earning a Living 
Wage 

63% 55% 65% 70% 69% 73% 
Merrit
t 

100% 
(14 students) 

Source: Launchboard Pipeline (version available on 5/12/18) 

Table 8b. Four Employment Outcomes Metrics for Students Who Took Courses on TOP 0502.10 – Tax Studies 

2015-16 
Bay  

(All CTE 
Programs) 

Cabrillo 
(All CTE 

Programs) 

State 
(050210) 

Bay 
(050210) 

Top College on 050210 in 
the region 

% Employed Four 
Quarters After Exit 

74% 70% 76% 71% Skyline 
76% 

(16 students) 

Median Earnings Two 
Quarters After Exit 

$10,310 $8,390 $9,870 $11,010 Skyline $12,450 
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Median % Change in 
Earnings 

46% 54% 47% 41% DeAnza 32% 

% of Students 
Earning a Living 
Wage 

63% 55% 75% 67% DeAnza 
68% 

(45 students) 

Source: Launchboard Pipeline (version available on 5/12/18) 

Skills, Certificates and Education 
Table 9. Top Skills for Tax Preparation Occupations in Bay Region (May 2017 - April 2018) 

Skill Postings Skill Postings Skill Postings 

Accounting 12,074 Tax Returns 991 Audit Experience 457 

Account Reconciliation 4,444 Fixed Assets 970 Risk Management 456 

General Ledger 3,665 Project Management 949 Billing Systems 455 
Generally Accepted Accounting 
Principles (GAAP) 

3,240 Accounting Management 940 Invoicing 429 

Payroll Processing 3,227 ADP Payroll 933 Clerical Duties 408 

Month-End Close Processes 2,616 Staff Management 870 Financial Auditing 404 

Financial Statements 2,582 Finance 853 Account Closing 403 

Teamwork / Collaboration 2,474 Accounting Systems 851 Yardi Software 394 

Budgeting 2,428 Spreadsheets 764 Contract Review 380 

Financial Reporting 2,362 Process Improvement 752 Financial Accounting 374 

Public Accounting 2,348 Peoplesoft 746 Tax Planning 363 

Scheduling 2,297 Audit Planning 717 Tax Accounting 358 

Balance Sheet 2,043 Corporate Accounting 689 Cash Flow Analysis 347 

External Auditing 1,852 Revenue Recognition 672 Audit Reports 342 
Enterprise Resource Planning 
(ERP) 

1,765 Business Administration 640 Paycheck Distribution 342 

Sarbanes-Oxley (SOX) 1,563 Customer Checkout 632 Multi-State Payroll 338 

Oracle 1,509 Fund Accounting 625 Record Keeping 337 

Customer Billing 1,316 Expense Reports 623 ADP Workforce 330 

Data Entry 1,275 Tax Preparation 606 Tax Law 322 

SAP 1,268 Bookkeeping 594 Cash Management 321 

Accruals 1,253 Business Process 592 Tax Compliance 315 

Internal Auditing 1,220 Accounting Software 590 Salesforce 314 
Bank Reconciliation 1,195 Variance Analysis 577 Software as a Service (SaaS) 312 

Financial Analysis 1,158 
Great Plains Accounting 
Software 

566 Payroll Preparation 305 

Calculation 1,130 Cost Accounting 538 Data Analysis 304 

NetSuite 1,130 Risk Assessment 536 Audit Management 302 

Customer Service 1,066 Management Reporting 511 Payables 302 

General Ledger Accounting 1,044 Invoice Processing 504 Workers' Compensation 302 

Pivot Tables 1,017 Customer Contact 500 Payroll Reconciliation 296 

Quickbooks 997 Revenue Accounting 492 Sales 296 
Source: Burning Glass 

Table 10. Certifications for Tax Preparation Occupations in the Bay Region (May 2017 - April 2018) 

Note: 68% of records have been excluded because they do not include a certification. As a result, the chart below may not 
be representative of the full sample. 

Certification Postings Certification Postings 

Certified Public Accountant (CPA) 4,253 Certified Regulatory Compliance Manager (CRCM) 107 

Certified Information Systems Auditor (CISA) 403 Certified Protection Professional (CPP) 103 

Driver's License 160 
Certified Information Systems Security Professional 
(CISSP) 

96 
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Certified Payroll Professional (CPP) 155 Information Systems Certification 71 

Certified Internal Auditor (CIA) 139 Project Management Certification 46 

Financial Accounting Standards Board (FASB) 122 Fundamental Payroll Certification 41 
Source: Burning Glass 

Table 11. Education Requirements for Tax Preparation Occupations in Bay Region  

Education (minimum advertised) Latest 12 Mos. Postings 

High school or vocational training 420 (4%) 

Associate Degree 117 (1%) 

Bachelor’s Degree or Higher 9,042 (95%) 
Source: Burning Glass 

Methodology 
Occupations for this report were identified by use of skills listed in O*Net descriptions and job descriptions in Burning 
Glass. Labor demand data is sourced from Economic Modeling Specialists International (EMSI) occupation data and 
Burning Glass job postings data. Educational supply and student outcomes data is retrieved from multiple sources, 
including CTE Launchboard and CCCCO Data Mart. 

Sources 
O*Net Online 
Labor Insight/Jobs (Burning Glass)  
Economic Modeling Specialists International (EMSI)   
CTE LaunchBoard www.calpassplus.org/Launchboard/  
Statewide CTE Outcomes Survey 
Employment Development Department Unemployment Insurance Dataset 
Living Insight Center for Community Economic Development 
Chancellor’s Office MIS system 

Contacts 
For more information, please contact: 

 Karen Beltramo, Data Research Analyst, for Bay Area Community College Consortium (BACCC) and Centers of 
Excellence (CoE), karen@baccc.net or (831) 332-1253 

 John Carrese, Director, San Francisco Bay Center of Excellence for Labor Market Research, jcarrese@ccsf.edu or 
(415) 452-5529 

  

http://www.calpassplus.org/Launchboard/
mailto:karen@baccc.net
mailto:jcarrese@ccsf.edu
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Appendix H – Student Learning Outcomes Updated 

Existing Degrees and Certificates: 

Accounting A.S. Degree – 60 units (SLOs unchanged) 

1. Develop, create, and maintain an accounting process and bookkeeping system for a business organization.  
2. Create, manage, and maintain records and financial statements for managers of a business organization. 

Accounting Certificate of Achievement – 27-31 units (SLOs revised 2018) 

1. Create and maintain financial records and record transactions in a bookkeeping system. 
2. Analyze financial records to produce financial statements that aid in financial decision-making. 

Bookkeeping Skills Certificate – 13-16 units (SLOs revised 2018) 

1. Create and maintain financial records and record transactions in a bookkeeping system. 

New Certificates: 
 

Certificate of Achievement in CPA Exam Preparation - 32 units (New SLOs) 
 
1. To provide students with the necessary classes to comply with California Board of Accountancy Regulations 

section 9.2(b) which states applicants for a CPA license in California, who do not complete a master’s degree in 
accounting, taxation or laws in taxation, are required to complete a minimum of 24 semester units, or the 
equivalent in quarter units, selected from the following accounting subjects: accounting, auditing, financial 
reporting, external or internal reporting, financial statement analysis or taxation.  

Certificate of Achievement in Tax Preparation – 16 units (New SLOs) 

1. To identify basics of Federal and California income tax law as it relates to Sole Proprietors, Corporate, and 
Partnerships, Estates, and Trusts. 

2. To demonstrate practical knowledge of income tax form preparation and tax compliance process as these 
relate to Sole Proprietors, Corporate, and Partnerships, Estates, and Trusts.  

Certificate of Achievement in Payroll Accounting – 12 units (New SLOs) 
 
1. To provide students with the necessary classes to construct payroll journals, employee subsidiary ledgers, and 

payroll tax returns to satisfy Federal and California requirements. 
2. To provide students with the necessary classes to record these payroll transactions and solve payroll issues 

using computerized accounting software and electronic business spreadsheets. 

By Courses:  
 

Acct 1A Financial Accounting (revised 2018) 

 

1. Create a basic product and process costing systems for a manufacturing or service 
organization. 

2. Evaluate the effectiveness of management and decision making in various types of 
business segments and responsibility centers using topics such as budgets, variance 
analysis, ratio analysis, relevant costing and the statement of cash flows. 

Acct 1B Managerial Accounting (revised 2018) 
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1. Create a basic product and process costing systems for a manufacturing or service 
organization. 

2. Evaluate the effectiveness of management and decision making in various types of 
business segments and responsibility centers using topics such as budgets, variance 
analysis, ratio analysis, relevant costing and the statement of cash flows. 

Acct 6 Spreadsheets for Accounting (revised 2018) 

 

1. Construct fully interactive spreadsheets needed for an accounting department. 
2. Solve novel problems by using cell references, functions, and embedded formulas. 

Acct 16 Accounting Ethics (revised 2018) 

 

1. Evaluate and compare the classical ethical theories including their moral 
justifications that have influenced the development of a greater society and its social 
norms. 

2. Evaluate the interrelationships of accounting principles and reporting standards from 
the perspective of the AICPA Code of Professional Conduct then apply these 
standards and the IRS rules to common ethical dilemmas faced by today’s practicing 
accountants. 

ACCT 51A Intermediate I Accounting (new) 

 

1. Explain intermediate financial accounting terminology, concepts, principles, and frameworks. 
2. Perform related calculations and demonstrate the ability to use methods and /or procedures 

to solve intermediate financial accounting problems. 

ACCT 51B  Intermediate II Accounting (new) 

 

1. Explain intermediate financial accounting terminology, concepts, principles, and frameworks. 
2. Perform related calculations and demonstrate the ability to use methods and /or procedures 

to solve intermediate financial accounting problems. 

ACCT 54A Income Tax I-Individual (revised 2018) 

 

1. Demonstrate the application of technical rules necessary for income tax practices 
typically encountered by individuals, families, and clients. 

2. Critically identify essential issues and evaluate likely outcomes 

ACCT 54B  Income Tax II-Corporations (new)  

 

1. Identify basics of Federal income tax law as it relates to Corporations and Fiduciaries. 
2. Demonstrate practical knowledge of income tax form preparation and tax compliance 

process as these relate to corporations and fiduciaries. 

ACCT 54C  Income Tax III- Partnerships, Estates & Trusts (new)  

 

1. Identify basics of Federal and California income tax law as it relates to Partnerships, Estates, and 
Trusts. 

2. Demonstrate practical knowledge of income tax form preparation and tax compliance process as 
these relate to sole proprietorships and partnerships. 
 

ACCT 58  Auditing (new) 
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1. A successful student will be able to explain auditing terminology, concepts, principles, and 
frameworks.  

2. A successful student will be able to perform related calculations and demonstrate the ability 
to use methods and /or procedures to solve auditing problems.  

ACCT 59  Fraud Examination (new)  

 

1. A successful student will be able to perform related calculations and demonstrate the ability 
to use methods and /or procedures to detect financial fraud. 

2. A successful student will be able to explain fraud examination terminology, principles, and 
concepts.  

ACCT 67  Cost Accounting (new)  

 

1. Explain different cost accounting methods and /or procedures including cost accounting 
terminology, principles, and concepts. 

2. Demonstrate the ability to apply the different costing methods and /or procedures to solve 
cost accounting problems. Examples: Variable Costing , Absorption Costing 

ACCT 72  Financial Statement Analysis (new)  

 

1. Explain financial statement analysis terminology, concepts, principles, methods and 
techniques. 

2. Perform calculations and demonstrate the ability to use financial analysis methods and 
techniques to analyze financial statements. 

ACCT 91  Accounting Information Systems (new)  

 

1. to give future accounting and finance professionals the background to oversee 
accounting system functions including how to implement and review systems of 
internal controls 

2. to understand how to ensure that organizations have valid, accurate, and timely 
financial information to support decision-making 
 

ACCT 151A Introduction to Accounting: Bookkeeping Concepts (revised 2018) 

 

1. Analyze and synthesize information necessary to complete the full accounting cycle. 
2. Construct fully classified financial statements for a sole proprietorship in a service 

and/or merchandise business. 

ACCT 155 Payroll Tax Accounting (new) 

 

1. Construct payroll journals, employee subsidiary ledgers, and payroll tax returns to 
satisfy Federal and California requirements. 

2. Solve payroll problems using computerized accounting software. 

ACCT 163 Using QuickBooks (revised 2018) 

 

1. Analyze and enter common accounting transactions using QuickBooks Pro software.  
2. Create then interpret various reports. 

FIN 4 Money Management (revised 2018) 

 

1. Develop practical understanding of buying/selling of financial instruments such as 
stocks, bonds and mutual funds for the purpose of identifying strategies to 
accomplish personal financial goals. 
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2. Develop an understanding of the personal budgeting process and financial planning. 

 

Appendix I – Degree and Certificate Student Learning Outcomes and Cabrillo’s Core 4 
 

  
 

Table 1 – Core 4 by certificates  
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Relationship of these two tables 
 
The check marks in the Core 4 and Student Learning Outcomes (table 1) were derived from this table below (table 2).  
The faculty assessed which of the Core 4 areas existed in each course.  Then by cross referencing which courses are in 
each degree or certificate and as long as at least one course provided that Core 4 element, then the red check mark in 
the Core 4 (table 1)  was added. 
 

 
 

Table 2 – Core 4 by individual courses 
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Appendix J – Departmental Assessments and Updates 

 
 

 
 

 

Meeting Date: 
Individual Assessments in this 

Report 

 

 
 

Accounting Departmental Assessment Fall 2017 Departmental 
Assessment 

 
 

Accounting 

1. Develop, create, and maintain an accounting process and bookkeeping system for 

a business organization. (1) 

2. Create, manage, and maintain records and financial statements for managers of a 

business organization. (1) 

Financial Management 

1) Develop an understanding of personal financial management processes such as 

budgeting, personal taxation, home/auto purchases, consumer credit issues. (1) 

2) Develop and maintain an understanding of the operations and fundamentals of 

financial statements and the investment market available to investors such as stocks, 

bonds, mutual funds, etc. (1) 
 

Full Time Participation was Satisfactory participation 

 

Part Time Participation 

was 

Satisfactory participation 

 

Date of Last Assessment: 

Interventions: Tried from the last Assessment  

Assessment Methods: Accounting 

an exam 

a paper, scored by rubric 

a performance, scored by rubric  a demonstration, scored by rubric 

Financial Management 

an exam, scored by rubric 

a performance, scored by rubric a discussion, scored by rubric 

 
Assessment Results 

 Collaboration among faculty is needed. 

 Look into enhancing curriculum via offering new courses or improving 

current courses. 
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What do these results tell you about how students are 

mastering the skills for: 

 

SLO Assessment 

 

4: Almost All have mastered the SLO 

3: Most have mastered the SLO 

2: Some have mastered the SLO 

1: Few have mastered the SLO 

 

Accounting A.S. Degree 

 

Program Outcomes Calculated Average: 3.00 

Discussion Average: 3.00 Financial Management Skills 

Certificate 

Program Outcomes Calculated Average: 

Discussion Average: 3.00 

 

Overall 

 

Program Outcomes Calculated Average: 3.00 

Discussion Average: 3.00 

Accounting Departmental Assessment Fall 2018 

Departmental Assessment 

 

How will you address the 

needs and issues revealed by 

assessment? 

In Classroom: 

State goals or objectives of assignment/activity more explicitly  

Revise the amount of writing/oral/visual/clinical or similar work  

Increase in-class discussions and activities 

Provide more frequent or more comprehensive feedback on student 

progress 

 
In the Department: 

Offer/encourage attendance at seminars, workshops or discussion 

groups about teaching methods 

Encourage faculty to share activities that foster competency Visit 

classrooms to provide feedback (mentoring) 

 

Timeline for Implementation: 

 

How do you believe this will impact departmental budget requests and other types 

of resources? 

 

Next Assessment: Will be in 6 Years 
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Instructional Planning Yearly Update 2015 Date: March 19, 2015 

Department: Accounting Division: BELA 

 

SLO Assessment Results 
List SLO assessments, dialogues, and priorities identified as a result of your assessment below.  
Attach Departmental Assessment Analysis Forms completed in the last two semesters. (Do NOT attach your individual 
assessment forms.) 
 

Core Competency, Course SLO, 
or CTE Program SLO Assessed. 
Example: all course SLOs for 
English 1A, 1B and 2 

Date of meeting where analysis 
/ dialogue took place. Example: 
Department Meeting 8/27/15 

Priorities identified for program as a result of 
assessment. Example: Develop strategies for 
teaching research and documentation skills; share 
rubrics for research papers; provide more 
instructional support outside of class. 

Acct 6- SLO #1 Construct 

fully interactive spreadsheets 

needed for an accounting 

dept. 

2/19/2015 Consider requiring Bus 5 instead of being it a 

recommended course. Discuss with Bus 5 

instructor. Evaluate success of students with 

Bus 5 and without. 

Acct 1A – SLO #  2. Apply 
accounting principles to explain 
the effect of business transactions 
on the accounting equation. 

2/19/2015 Tutoring has helped success rate in class. 

Consult and share with other dept faculty. 

Acct 163 – SLO # 1. Analyze 
and enter common accounting 
transactions using QuickBooks 
Pro software. 

2/19/2015 Encourage faculty to share and cooperate on 

teaching skills and foster competency. 

 Click here to enter text. Click here to enter text. 

Click here to enter text. Click here to enter text. Click here to enter text. 

 
SLO Commentary 

Use the box below to add any additional information. If you have not completed SLO assessment, state reason. 

N/A 
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Progress on Goals and Recommendations from Most Recent Program Plan 
List the top five Goals and Recommendations from the last Program Plan and indicate whether they have been met. 
 

Goal/Recommendation Status Type 

(select all that apply) 

Funding Source 

(General fund, grants, one-time, 

categorical, etc.) 

Goal # 12 – Develop new courses Goal Met ☒ 

☐ 

☐ 

No Cost 

One-time cost 

On-going cost 

No cost 

Goal # 5 – Modify 
curriculum/certificate 

Goal Met ☒ 

☐ 

☐ 

No Cost 

One-time cost 

On-going cost 

Click here to enter text. 

Goal # 7 Work with 

instructors from other 

vocational programs such as 

Horticulture, Culinary Arts, 

Construction Management, 

Medical Assistant, etc. to 

develop vocational- specific 

courses. 1 unit @ $1,700 

In Progress ☐ 

☒ 

☐ 

No Cost 

One-time cost 

On-going cost 

Not yet determined. . 

Goal # 3 Modify curriculum to 

split the course content currently 

in Acct 151A into 151A and 

151B making each course 8 

weeks in duration rather than the 

current 16. 

In Progress ☒ 

☐ 

☐ 

No Cost 

One-time cost 

On-going cost 

No cost. 

Goal # 8 Bi-annual purchase of 

QuickBooks Pro, 50-user pack. 

Due to be upgraded in 2012. 

Upgrade versions of 

Dreamweaver and Captivate or 

Camtasia as needed. 

Goal Met ☐ 

☒ 

☐ 

No Cost 

One-time cost 

On-going cost 

General Fund. 

 
New or Unmet Goals and Recommendations Go to the link below to submit any new or unmet goals and 

recommendations (resource requests) identified by the department, in priority order: 

 
http://www.cabrillo.edu/services/pro/programPlanning/ResourceRequests.html
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SLO Assessment Accounting Departmental 
Assessment-Sp15 

 
 Meeting Date:  February 18, 2015 

  

 

Individual 
Assessments in 
this Report 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Full Time 
Participation was 

 
Part Time 
Participation was 

 
Date of Last 
Assessment: 

ACCT 151A Introduction to Accounting: Bookkeeping Concepts 
1. Analyze and synthesize information necessary to complete the full accounting 

cycle. (2) 
2. Construct fully classified financial statements for a sole proprietorship in a service 

and/or merchandise business. (1) 
ACCT 163 Using QuickBooks 

1. Analyze and enter common accounting transactions using QuickBooks Pro 
software. 

2. Create various reports. 
3. Interpret reports and make suggestions. (1) 

ACCT 1A Financial Accounting 
1. Assess the effect of business decisions on the Income Statement, Balance 

Sheet, and Statement of Cash Flows. (1) 
2. Apply accounting principles to explain the effect of business 

transactions on the accounting equation. (1) 
ACCT 54A Income Tax I, Individual 

1. Demonstrate sound income tax practices typically encountered by individuals, 
families, and clients. (1) 

2. Critically identify essential issues, evaluate likely outcomes, and integrate 
this with our complex financial and investment world.  (1) 

3. Earn a CTEC “Registered Tax Preparer” certificate. (1) 
4. Apply technical rules, terminology, and practices. (1) 

ACCT 6 Spreadsheets for Accounting 
1. Construct fully interactive spreadsheets needed for an accounting department. (1) 

Robust participation 

Satisfactory 

participation August 25, 

2013 

Interventions:  Tried from the last Assessment 
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Assessment Methods: 
ACCT 151A Introduction to Accounting:  

 Bookkeeping Concepts an exam 

 a project, scored by rubric 

 a discussion, scored by rubric 
ACCT 163 Using QuickBooks 

 a project, scored by rubric 
ACCT 1A Financial Accounting 

 an exam 

 a project, scored by rubric 
ACCT 54A Income Tax I, Individual 

 an exam 
ACCT 6 Spreadsheets for Accounting 

 a performance, scored by rubric 
Assessment Results :  

 Students completed project on full accounting cycle including making journal entries, 
preparing complete financial statements and closing the books for the accounting 
period. 37% of students received an A, 26% B's, 11% C's, 11% D's, 15% F's (all of the F 
grades were students who did   not turn in the assignment). Project was over several 
weeks and students were allowed to collaborate but each student was required to 
turn in their own project. Students who received less than a C may benefit from more 
one-on-one instruction and additional time during class to work on the project. The 
students not participating in the class discussions are not fairing well in the course. 

 75% of the students understood the concepts and scored good grades in the exams 
and projects. 

 Almost all students have mastered the use of QuickBooks for accounting. They are 
able analyze various types of business economic events, select the correct data entry 
form, and understand the resulting financial reports. 

 Students comprehended, integrated, and synthesized the cause and effect of 
business events as recorded in SEC 10k annual reports. Effectively demonstrated 
ability to apply critical thinking, and computational skills. Have further modified the 
Project instructions and outline templates. In addition, further modifications for 
clarity on grading rubric Overall success at “Acceptable” or higher was 85%.  Reduced 
the number of students not participating in the project to less than 5%. 

 Final was taken by 9 remaining students.44.4% got A's, 33.3% got B's, and 22.2% got 
C's. No student went backwards from the midterm, but rather one C midterm 
student improved to a B in the class due to the final. Questions on the final were 
missed by almost all the students which means I need to work harder at getting these 
concepts across in the future. Seven of nine students earned CETEC certificates. 

 The students were given an assignment to create a spreadsheet that a manager 
could enter in the electrical usage and have it calculate based on seasonal rates and 
tiered usage what amount is due. The outcome was to decide if a flat rate per 
kilowatt hour would be beneficial. The scoring rubric assessed the students in 5 areas 
(steps): (1) relative vs. absolute addressing, (2) simple formula including the fill 
handle (to copy), (3) complex formula, (4) simple formula, and (5) a graph of usage 
for a visual representation of the data. 

 100% could do step 1, 85% could do step 2, only 35% could do step 3, 0% could do 
steps 4 and 5. 

 
What do these results tell you about how students are mastering the skills? 

 

Rating Key 
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4: Almost All have mastered the SLO  
3: Most have mastered the SLO 
2: Some have mastered the SLO  
1: Few have mastered the SLO 
 
Course Outcomes Calculated Average: 3.00 
ACCT 163 Using QuickBooks 

    Calculated Average: 4.00 
ACCT 1A Financial Accounting 

Course Outcomes Calculated Average: 4.00 
ACCT 54A Income Tax I, Individual 

Course Outcomes Calculated Average: 3.00 
ACCT 6 Spreadsheets for Accounting 

Course Outcomes Calculated Average: 3.00 
 

Overall   Calculated Average: 3.33 
 
How will you address the needs and issues revealed by assessment? 
In Classroom: 

 Revise content of assignment/activities 
 Revise activities leading up to and/or supporting assignment/activities 
 Increase in-class discussions and activities Increase student collaboration and/or peer 

review 
 Increase guidance for students as they work on    assignment 
 Use methods of questioning that encourage the competency you  
 Nothing; assessment indicates no improvement necessary 
 of spreadsheets so that they are prepared for this transfer level course. Adding more class time on writing 

complex formulas will require covering less accounting material (changing the existing balance of material). 
 
In the Department: 

 Offer/encourage attendance at seminars, workshops or discussion groups about teaching methods 
 Encourage faculty to share activities that foster competency Analyze course curriculum, so that the 

department can build a progression of skills as students advance through courses Nothing; assessments 
indicate no improvements necessary 

 Other: Encourage attendance at seminars or workshops about use of QuickBooks Online Version 
 Encourage faculty to share activities that foster competency 
 Overall assessments indicate no major improvements necessary, instead monitoring rubrics 

clarity, and measure outcomes of at least 85% or greater success with team-based learning 
project 

 
 
Timeline for Implementation: 
 
Next Assessment: Will be in 3 Years 

 

 

 
 
Instructional Planning Yearly Update 2013                                                                    Date 
_11/24/13   
 

Department  Accounting/Finance   Division    BELA   
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Goals and Recommendations from Program Plan 
List the top five Goals and Recommendations from the last Program Plan and indicate whether they have been met? 

Goals / Recommendations from six-
year plan 

In progress Goal Met 
(identify source of funding) 

Comments 

CI-D Compliance for Acct 1A & 1b  Met goal Participated on State board for CI-D 
compliance and issuance of CI-D for 
both courses. Financial Accounting 1A 
and Managerial Accounting 1B are 
now recognize as CI-D compliant 
courses in the State of California 
transfer 
CurricUNET 

Work with instructors from other 
vocational programs such as Culinary 
Arts, VAPA for specific course 
development. 
Investigate the possibility of creating 
new combined business, finance, 
accounting courses. 

Culinary Arts and 
VAPA 

 This is on-going. Several meetings with 
the program chair for Culinary arts to 
develop vocational specific Acct 151A 
course. In addition, providing drop in 
tutoring for culinary arts students. 
Developed Summer 13/Fall 13 Bus 88 
course for VAPA. Included in Bus 88 
course is a modified financial 
accounting subset of Accounting 151A 
and Accounting 1A. Course will pilot 
Spring 14. Course is CSU transferrable 

American Institute of Professional 
Bookkeepers certification 

Received course 
materials, 
and curriculum 

 Contact made with American Institute 
of Professional Bookkeepers. All the 
necessary course materials are now 
available. Next step is to develop a 
submittal to CurricUNET 
for approval. Will be capstone course 
for existing bookkeeper certificate 
program 

 
Upgrade classrooms computers 

Extended  This is an issue and continues to 
impact program. Adjunct and full-time 
instructors are using personal 
computers to supplement the “smart 
classroom” systems. Acct 6 course in 
506 cannot be taught with existing 
computer systems. Several IT tickets 
submitted for correction but appears 
the problems cannot be resolved with 
current equipment and classroom 
conditions. 

 
New Goals and Recommendations List any new goals and recommendations identified by the department 

Goal/Recommendation Cost Explanation/Evidence of Need 

 
SLO Assessment Progress: In a sentence or two, describe where your department should be on the Revolving Wheel 
of Assessment (what assessment you should have done in the last year) and what was actually done. If you’re not 
sure where you should be on the Revolving Wheel contact the SLO Coordinator (x6366).  If any task was not 
completed, explain why. 
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Have integrated assignments with in Accounting 1A, and accounting 1B to encourage critical thinking, analytical skills 
and computational abilities. Each course has a case study approach to learning with tailored “real” business situations to 
stimulate the learning process of applying conceptual to actual events or reporting. Accounting 1A semester project 
using SEC (Security Exchange Commission) submitting 10k Annual reports, so as to provide comparative, narrative, 
computational analysis of two public traded corporations. 
 
Managerial Accounting 1B; weekly case studies focusing on “value add” decision-making process. With the backdrop of 
Social responsibility, computational skill building, and problem solving. Integrated in to the case study process is global 
awareness of impacts corporate decisions on individuals, community, society and economics. 

 

Fill out the Assessment Results section below. 
 
 

SLO Assessment Results: List SLO assessments, dialogues, and priorities identified as a result of your assessment below. 
Attach Departmental Assessment Analysis Forms completed in the last two semesters. 
 

Core Competency, Course SLO, or 
CTE Program SLO 
Assessed. Example: all course SLOs 
for English 1A, 1B and 2 

Date of meeting where analysis / 
dialogue took 
place. Example: Department 
Meeting 8/27/10 

Priorities identified for program as a result of 
assessment. Example: Develop strategies for 
teaching research and documentation skills; 
share 
rubrics for research papers; provide more 
instructional support outside of class. 

SLO’s for Accounting 151A, 
Accounting 1A 

Flex department meetings Fall 12 
and Spring 13 

Importance of group based, peer evaluated and 
case study-based assessment. Continue to 
evolve rubric measurement tools to reinforce 
this methodology of learning. Sharing of 
experiences by adjunct and tenure 
Instructors with successes and improvement 
strategies. 

SLO Assessment for Acct 1B, Planned for Flex Fall 13, Review Key SLO objectives for Acct 1B (Fall 13) 
and Acct 6 (Spring 14). 



 

68 | P a g e  
 

Fall 2012 Course SLO Departmental Assessment  
 
 

Department Accounting/Finance 

Meeting Date Fall 2012 Flex Department Meeting 

 FULLTIME  ADJUNCT 

Number of Faculty/Staff 2 2 

participating in dialogue   

Number of Faculty/Staff sharing 
Assessment Results 

 
1 

 

Total number of faculty/staff in 
department 

2 3 

Course SLOs measured 

 
List the courses SLOs whose 
assessment results were discussed in 
this meeting 

Accounting 1A 

Assessment Tools 
(Give examples of major assignments 
your faculty used to measure the 
course SLOs) 

Assigned Case study, Semester Final project. This project 

is continually evaluated at each flex meeting. It is a very 

rigorous project. In addition, critical for developing transfer 

skills for 4 year university course work 

Assessment Results (Summarize the 
overall results of your department) 

 
 

In general, how did students do on 
the assignment? 

 
 

What student needs and issues were 
revealed? 

 
 

Were there any areas where student 
performance was outstanding? 

 
 

Any areas where it can be improved? 

Students comprehended, integrated, synthesized the cause 

and effect of business events as recorded in 10k annual 

reports. Effectively demonstrated ability to apply critical 

thinking, and computational skills. 

 
Have further modified the Project instructions and outline 

templates. In addition, further modifications for clarity on 

grading rubric 

 

Overall success at “Acceptable” or Higher was 80% 

 
Reduced the number of students not participating in the 

project to less than 10% 

Next Step in the Classroom to 
Improve Student Learning 

Revise content of assignment/activities 

Increase student collaboration and/or peer review 
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How might student performance be 
improved? 
 
Go through list. Highlight what items 
faculty felt would help them address 
the needs and issues that were 
revealed by the assessment. Delete 
the rest. 

Provide more frequent or more comprehensive feedback on 

student progress 

Increase guidance for students as they work on assignments 

Next Step in the Department to 
Improve Student Learning 
 
Go through list. Highlight what items 
faculty felt would help them address 
the needs and issues that were 
revealed by the assessment. Delete 
the rest. 

Encourage faculty to share activities that foster 

competency 

Overall assessments indicate no major improvements 

necessary, instead monitoring rubrics clarity, and measure 

outcomes of at least 80% or greater success with team 

based learning project 

Priorities to Improve Student Learning 
 
(List the top 3-6 things faculty/staff 
felt would most improve student 
learning) 

Attend intra-departmental meetings to discuss and assess 

rubrics used in team base learning, i.e. ACE, and other 

learning communities 

Develop video tutorial library to be shared within the 

department for Accounting 1a, and expand to other courses 

offered 

Integrate work experience internships offered through 

CWEE with specific learning objectives, evaluate and 

share results 

Work to develop advisory counsel to include local 

corporations; so as to have feedback on key learning 

objectives expected by future employers 

Expand tutorials to supplement tutoring center, so as to 

offset cost reductions. This will allow for greater access of 

tutoring services for students to build competency in 

subject 

Implementation 
 
(List the departmental plans to 
implement these priorities)  
 

Attend Flex week SLO and rubric development seminars 

Through the TLC and CCC Confer training programs, 

implement video tutorial archives and library 

Re-instate an active CWEE program within department 

program, meet with Director of CWEE and identify leads 

within the department for coordinating program 

Timeline for Implementation 
 
(Make a timeline for implementation of 
your top priorities) 

Expand Drop-in Tutoring program for all students within 

the department  

Advisory committee meeting, Spring 13 

CWEE schedule will be determined with Director of the 

CWEE program 

Rubric and SLO improvements Spring 13 and Fall 13 Flex 

weeks 

Implemented drop-in tutoring Fall 12, expand program for 

all courses offered to include Acct 1A, Spring 13 
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Spring 2013 Course SLO Departmental Assessment  
 

 
Department Accounting/Finance 
Meeting Date Spring 2013 Flex Department Meeting 
 

 
Number of Faculty/Staff participating in 
dialogue 

 
Number of Faculty/Staff sharing Assessment 
Results 
 
Total number of faculty/staff in department 

FULLTIME  ADJUNCT  
2  3 
  
 
 
2 
 
 
 
2  3 

 
Course SLOs measured 

 
List the courses SLOs whose assessment 
results were discussed in this meeting 

 
Assessment Tools 
(Give examples of major assignments your 
faculty used to measure the course SLOs) 

Accounting 151A 

 

 
 

 
 
 
   
 
 Assessment Results (Summarize    the 
overall results of your department) 

 
 

In general, how did students do on the 
assignment? 

 
 
 
 
 

 
Students demonstrated computational, analytical and problem-
solving skills. 

 
Validated the current project instructions, and grading rubric. 
Students have high level of success with project. Ability to apply 
conceptual concepts to business transaction analysis so as to 
journalize and post entries. 

What student needs and issues were 
revealed? 

Completed financial reporting using income state, Owner’s 
Equity and Balance sheet formats (Classified) 

 
Were there any areas where 

Overall success at “Acceptable” or Higher was 85% 

Complete the accounting cycle; journalize, post 
(compound/single transactions), adjust, and 
correct using specialized journals, journal, 
subsidiary ledger, ledger; including payroll, 
taxes to complete classified financial 
statements. Prepare and make reversing 
entries and create post-closing trial balance 

Evaluation of project based learning. Final cases 
study project to evaluate competency of students to 
complete accrual based accounting in simulated 
business. 
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Student performance was 
outstanding? 

No revisions required. 

 
Any areas where it can be improved? 

 

    

Next Step in the Classroom to 
Improve Student Learning 

 
How might student performance be 
improved? 

 
Go through list. Highlight what items 
faculty felt would help them address 
the needs and issues that were 
revealed by the assessment. Delete 
the rest. 

o Nothing; assessment indicates no improvement necessary 

Next Step in the Department to 
Improve Student Learning 

 
Go through list. Highlight what items 
faculty felt would help them address 
the needs and issues that were 
revealed by the assessment. Delete 
the rest. 

Encourage faculty to share activities that foster competency 
Development of a certification program for bookkeeps 
recognized by the American Institute of Professional Bookkeepers 
(AIPB); will be a capstone course  for  Certified BookKeeper 

Priorities to Improve Student Learning 

 
(List the top 3-6 things faculty/staff 
felt would most improve student 
learning) 

 
o Next major step is development of capstone course for 
certification exam of AIPB 

Implementation 
 
(List the departmental plans to 
implement these priorities) 

Coordinate with AIPB on certification exam course 
Request assistance from AIPB wit course development 

Timeline for Implementation 
 
(Make a timeline for implementation of 
your top priorities) 

o AIPB course developed in for curriculum review by Fall 
14, implementation Spring 15 
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Instructional Planning Yearly Update 2012         

 
Date  12/17/2012   
 

Department  Accounting   Division  BELA   
 

Goals and Recommendations from Program Plan 
List the top five Goals and Recommendations from the last Program Plan and indicate whether they have been met? 

Goals / Recommendations from six-
year plan 

In progress Goal Met 
(identify source of funding) 

Comments 

Modify wording and complete C-ID 
compliance curriculum for Acct 1A 
and Acct 1B 

Acct 1B under 
review by 
CA review board 

Acct 1A is approved at 
by CA 
review board 

Faculty participated as faculty review 
member for C-ID standards. Articulation 
officer at Cabrillo College, resubmitting 
Acct 1B for final review and approval 

Work with Instructors from other 
vocational programs to develop 
vocational-specific courses 

Participated in VAPA 
FlexWeek review of 
curriculum 

 Have met and discussed with Dean of 
VAPA with regard to developing 
accounting course specific curriculum for 
performing and visual arts program. 
Presented conceptual view of courses to 
faculty and staff during VAPA Flex Fall 
2012. 
 
Participating as advisor to newly 
chartered student club on campus 
“Student Business Association”, to reach 
out beyond the traditional 
accounting/economics/business majors 
to be inclusive of Horticulture, Culinary 
Arts, Construction Management, and 
visual/performance arts students. To 
create inter-departmental club. 

Certification for Tax Preparation 
courses 

 Completed CTEC 
certification 
; Nov 2012 

Submitted and approved CTEC 
certification to meet continuing 
education, for tax preparation. 

 
Development of enhanced hybrid 
and online course; interactive, real-
time, improved communication 

All courses now have 
Blackboard 
interactivity, 
expanding to all 
offered sections 

 Two sections within the overall offering 
are in progress with development of 
hybrid curriculum implementation utilize 
Blackboard Learning Systems 

Modify Curriculum to split the 
course content 

This is an  Ongoing, early stage discussion with 
related programs. 
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into 151A and 151B Ongoing discussion. 
Requires inter- 
departments 
participation in the 
vocational 
course content 

 Continued discussion with vocational 
programs; visual/performing arts, 
horticulture etc 

 

New Goals and Recommendations List any new goals and recommendations identified by the department 

Goal/Recommendation Cost Explanation/Evidence of Need 

Explore possibility of AIPB certification(American 
Institute of Professional Bookkeepers 

$500- $5,100 This is an existing goal, but has not moved 
forward because of budget constraints. 
This would expand the proficiency 
certificate to include national and state 
certification of competency. 

 
SLO Assessment Progress: In a sentence or two, describe where your department should be on the Revolving Wheel of 
Assessment (what assessment you should have done in the last year) and what was actually done.  If not everything was 
completed, explain why. 
 

 
Fill out the Assessment Results section below. 
 
SLO Assessment Results: List SLO assessments, dialogues, and priorities identified as a result of your assessment below. 
Attach Departmental Assessment Analysis Forms completed in the last two semesters. 
 

Core Competency, Course SLO, or 
CTE Program SLO Assessed. 
Example: all course 
SLOs for English 1A, 1B and 2 

Date of meeting where analysis / 
dialogue took place. Example: 
Department 
Meeting 8/27/10 

Priorities identified for program as a result of 
assessment. Example: Develop strategies for 
teaching research and documentation skills; share 
rubrics for research papers; provide more 
instructional support outside of class. 

Acct 1A (Financial 
Accounting) 

Spring 2012 Flex week Evaluated/shared rubric for core financial 
accounting project, peer review 
evaluation 

Acct 1A(Financial Accounting), Acct 
1B(Managerial Accounting) 

Spring 2012 & Fall 2012 Flex 
Week 

C-ID submissions and evaluation of Cabrillo 
College core four objectives and SLO’s 

Acct 54 Individual Income Tax Fall 2012 Discussed and reviewed CTEC Certification 
submission to state of California. 

 

 
Have assessed the Acct 1A, 1B and 151A. Students results based on assessment rubric indicate successful 
demonstration, understanding and analytical ability: 

 Comparing, analyzing and evaluating financial statements 
 Assessing effect of business decisions on Income statement, Balance Sheet, and statement of cash flows 
 Applying accounting principles to explain effect of business transactions 
 Communication of financial information and managerial reports 
 Analyze financial ratios to determine heath of business 

 
Reviewed twice a year within the department to validated continued success of achievement 
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Appendix K – Accounting Program Assessment Cycle 

 

Accounting Assessment Cycle 2015 – 2010 

 

Accounting Program SLO Assessment Plan Schedule (Program Planning 2011-2015)   
  

Acct 1A – Financial Accounting   

Acct 1B – Managerial Accounting  

Acct 151A – Introduction to Accounting: Bookkeeping Concepts  

Acct 159 - Computer Accounting  

Acct 6 – Spreadsheet for Accounting   

Acct  54A – Income Tax I - Individual  

  

Fall 2011   

Acct 1A  
1. Assess the effect of business decisions on the Income Statement, Balance Sheet, and Statement 

of Cash Flows.  

2. Apply accounting principles to explain the effect of business transactions on the accounting 

equation.  

Acct 1B  
1. Create a basic costing system for a manufacturing or service organization.  

2. Develop product costs for a manufacturing or service organization.  

3. Apply various costing methods in the development of a basic master budget.  

4. Evaluate the effectiveness of management in various types of business segments and 

responsibility centers.  

Acct 151A  
1. Analyze and synthesize information necessary to complete the full accounting cycle. 2. Construct 

fully classified financial statements for a sole proprietorship in a service and/or merchandise 

business.  

 
Spring 2012  

  

Acct 159   
1. Critically assess accounting transactions and, based on generally accepted accounting principles, 

enter the information into the permanent records of a business using Peachtree Accounting 

software.  

2. Investigate possible discrepancies in the financial statements of a business using analytical 

comparison and ratio techniques.  

3. Evaluate computerized records to provide information needed for managerial decision making.  

Acct 6 
1. Construct fully interactive spreadsheets needed for an accounting department.  

2. Solve novel problems by using cell references, functions, and embedded formulas.  



 

75 | P a g e  
 

 

Acct 54A   
1. Demonstrate sound income tax practices typically encountered by individuals, families, and 

clients.  

2. Critically identify essential issues, evaluate likely outcomes, and integrate this with our complex 

financial and investment world.  

3. Earn a CTEC “Registered Tax Preparer” certificate.  

4. Apply technical rules, terminology, and practices.  

 

Fall 2012   
  

Accounting Certificate of Proficiency   

  

1. Analyze and record information necessary to complete the full accounting cycle.   

2. Critically assess accounting transactions and based on generally accepted accounting principles, 

enter the information into the permanent records of a business using Peachtree Accounting and 
QuickBooks software.   

3. Evaluate and interpret computerized records to provide information needed for managerial 

decision making.  

4. Construct graphical presentation (using accounting or multimedia software) of the compilation 

of financial and managerial reports to communicate information useful to managerial decision-

making.  

5. Solve novel, multi-faceted business problems using software commonly used by local 

businesses.   

  

 Accounting Skills Certificate  

 

1. Analyze and record information necessary to complete the full accounting cycle.   

2. Evaluate and interpret records to provide information needed for managerial decision making.  

3. Solve novel, multi-faceted business problems using software commonly used by local 

businesses.   

 

Spring 2013  

Accounting AS Degree  
1. Compare, analyze and evaluate corporate financial statements for overall profitability, liquidity 

and solvency.  

2. Assess the effect of business decisions on the Income Statement, Balance Sheet, and Statement 

of Cash Flows.   

3. Apply accounting principles to explain the effect of business transactions on the accounting 
equation.  

4. Construct graphical presentations (using accounting and/or multimedia software) of the 

compilation of financial and managerial reports to communicate information useful to 
managerial decision-making.   

5. Analyze financial ratios and develop an understanding of their relationships and impact on the 

firm’s financial health.     
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Fall 2013   

Acct 1A  
  

1. Assess the effect of business decisions on the Income Statement, Balance Sheet, and Statement 

of Cash Flows.  

2. Apply accounting principles to explain the effect of business transactions on the accounting 

equation.  

Acct 1B  
1. Create a basic costing system for a manufacturing or service organization.  

2. Develop product costs for a manufacturing or service organization.  

3. Apply various costing methods in the development of a basic master budget.  

4. Evaluate the effectiveness of management in various types of business segments and 

responsibility centers.  

Acct 151A  
1. Analyze and synthesize information necessary to complete the full accounting cycle. 2. Construct 

fully classified financial statements for a sole proprietorship in a service and/or merchandise 

business.  

  

Spring 2014  

Acct 159   
1. Critically assess accounting transactions and, based on generally accepted accounting principles, 

enter the information into the permanent records of a business using Peachtree Accounting 

software.  

2. Investigate possible discrepancies in the financial statements of a business using analytical 

comparison and ratio techniques.  

3. Evaluate computerized records to provide information needed for managerial decision making.  

Acct 6  
1. Construct fully interactive spreadsheets needed for an accounting department.  

2. Solve novel problems by using cell references, functions, and embedded formulas.  

Acct 54A  
1. Demonstrate sound income tax practices typically encountered by individuals, families, and 

clients.  

2. Critically identify essential issues, evaluate likely outcomes, and integrate this with our complex 

financial and investment world.  

3. Earn a CTEC “Registered Tax Preparer” certificate. 4. Apply technical rules, terminology, and 
practices.   
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Fall 2014 Accounting Certificates 

Accounting Certificate of Proficiency   
  

1. Analyze and record information necessary to complete the full accounting cycle.   

2. Critically assess accounting transactions and based on generally accepted accounting principles, 

enter the information into the permanent records of a business using Peachtree Accounting and 

QuickBooks software.   

3. Evaluate and interpret computerized records to provide information needed for managerial 

decision making.  

4. Construct graphical presentation (using accounting or multimedia software) of the compilation 

of financial and managerial reports to communicate information useful to managerial decision-

making.  

5. Solve novel, multi-faceted business problems using software commonly used by local businesses.   

Accounting Skills Certificate  
1. Analyze and record information necessary to complete the full accounting cycle.   

2. Evaluate and interpret records to provide information needed for managerial decision making.  

3. Solve novel, multi-faceted business problems using software commonly used by local businesses.   

  

 

Spring 2015  

Accounting AS Degree  
  

1. Compare, analyze and evaluate corporate financial statements for overall profitability, liquidity 

and solvency.  

2. Assess the effect of business decisions on the Income Statement, Balance Sheet, and Statement 
of Cash Flows.   

3. Apply accounting principles to explain the effect of business transactions on the accounting 

equation.  

4. Construct graphical presentations (using accounting and/or multimedia software) of the 

compilation of financial and managerial reports to communicate information useful to 

managerial decision-making.   
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